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1. O01mue MoJI0KeHu I

1.1. [IpenmMeToM peryinpoBaHUs HACTOSIIETO AJIMUHUCTPATUBHOTO PEIJIAMEHTA SIBIISIIOTCS
OTHOINICHHSI, BOSHUKAIONINE MEXY 3asBUTEISIMA U MECTHON agMUHHCTpAIe MYHUIIUIATHLHOTO
obpaszoBanusi ropoja denepanbHoro 3HadueHus Cankrt-IlerepOypra MyHUIUITATBHBIA OKPYT
OuungHACKUNA OKpyr (mamee — MecTHas aaMUHUCTpalus) B cdepe MpeaocTaBICHUS
MYHUIMIIATBHON yCiiyTu «Bblnaya apXUBHBIX CIPABOK, BBIMHCOK, KOMUN apXUBHBIX JOKYMEHTOB)
(manee — MyHUIIMTIABHAS YCITyTa).

biiok-cxema mnpegocTaBieHHS MYyHULIMNAIBHOM YCIyrd TpuBencHa B TpuiokeHun Ne Ik
HACTOALIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asBUTENSIMHU SIBISIOTCS:

- (usmYeckne WIM IOPUAMYECKUE JIMIA, JTUOO0 WX YIOJTHOMOYEHHBIC TPEICTaBUTEIH,
oOparuBirecs B MecTHYIO0 aIMUHUCTPALIMIO WJIM MHOTO(YHKIIMOHAIBHBIN [IEHTP MPeI0CTaBICHUS
TOCY/IapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT C 3alpocOM O MPEIOCTABICHUU MYHUIIHITATLHOMI
YCITyTH.

OT uMeHU 3asBHUTENEH BIIpaBe BHICTYIATh WX MPEIACTABUTENU MPH MPEIbSIBICHUN MACIOpTa
rpaxaanuHa Poccuiickoit deaepanuu WIK IPYTUX TOKYMEHTOB, YAOCTOBEPSIOMIMX JIMYHOCTh Ha
tepputopun Poccuiickoii denepaui B COOTBETCTBUM C JICMCTBYIOIIUM 3aKOHOAATEIBLCTBOM, U
JIOKYMEHTa, HOATBEPKAI0IIEr0 MOTHOMOYHS HPeICTaBUTEs 3asBUTEN .

1.3. TpeGoBaHus K OPSAIKY HHPOPMHUPOBAHUS O MPEIOCTABICHUN MYHHIIUTIATHLHON yCITyTH.

1.3.1. B npenocraBieHur MyHHUIUIIATIbHONW YCIYTH YY4aCTBYIOT:

1.3.1.1. MecTHast aAMUHUCTpALIUS:

Anpec: 195221, Cankr-IlerepOypr, np. Metammcrtos, 1. 93A

I'padux pabotsr: moneaenbHUK — yeTBepr ¢ 9.00 no 18.00, marauua ¢ 9.00 no 17.00; nepepsis
¢ 13.00 mo 13.48, BeIxoaHBIC THU — Cy000Ta, BOCKpECEHBE.

Tenedon/dakc: 544-63-01, 544-58-43.

AJpec caiiTa u 3JIeKTpOHHOM mouThl: www.finokrug.spb.ru, e-mail: mo20fo@yandex.ru

1.3.1.2. Cankt-IlerepOyprckoe rocyJapCTBEHHOE Ka3eHHOE yUpeKIeHUE
«MHOro(yHKIMOHAIBHBIM LEHTP MPEeIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYyI»
(manee — M®ILI).

Anpec: 191124, Cankr-IlerepOypr, yi. KpacHoro Tekcrunsiuka, 1. 10-12, murepa O.

I'paduk paboter: moneaensHUK — geTBepr ¢ 9.00 mo 18.00, matauna ¢ 9.00 no 17.00; nepepsiB
¢ 13.00 mo 13.48, BeIxoaHBIC THU — Cy000Ta, BOCKpECEHBE.

I'padux pabots! cTpykTypHBIX noApazaenennii ML exeanesno ¢ 9.00 o 21.00.

Mecrta HaxoxnaeHus, Tpadguk paboTel u crpaBouHble Tenedonsr M®PI[ mpencraBieHb B
npuiokeHud Ne 2 K HacToseMy AJIMUHUCTPATHBHOMY PEriIaMeHTY.

LenTtp Tenedonnoro oocmyxuBanust MPI- 573-90-00.

Anpec caiiTa v SIEKTPOHHOU MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepen mpemocTaBiICcHUEM MYHHUIMNIATBHOW YCIYTrd 3asBUTEISIM HE Tpelyercs
JOTIOTHUTEIFHBIX OOpAIIeHUI B MHBIE OPTaHbl U OPTaHU3AITHH.

1.3.3. Undopmanuro 06 opranax (opraHu3aiusix), yKazaHHBIX B TyHKTe 1.3 HacTosImiero
AJMUHUCTPATUBHOTO PEriiaMeHTa, 3asIBUTEIIA MOTYT MOJIYYHUTh CIEIYIOIIMMH CIIOCO0aMHU:

- HampaBJeHHE 3alpocOoB B NUCBMEHHOM BHJE IO aJpecaM OpraHoB (OpraHu3aiuii),
yKa3aHHBIX B MyHKTE 1.3 HacTosImero AJIMHUHUCTPATHBHOTO PETJIaMEHTa, B 3JIEKTPOHHOM BUJIE IO
yKa3aHHBIM aJipecaM 3JIEKTPOHHOM MOYThHl OPraHOB (OpraHu3aIuil);

1 TakuMHU OKYMEHTaMH SIBJISIOTCS:

- JIOKyMEHTBI, TIOATBEPIKIAIOIIIE OJTHOMOYHUS 3aKOHHOTO IIPEICTaBUTENIs (CBUACTENIBCTBO O POXKICHHH, IOCTAHOBJICHHE 00
oIeKe H Jp.);

- JOBEPEHHOCTH B IIPOCTOH MMMCEMEHHOI (hopMe, TOATBEPIKAAIONIAs IIOJTHOMOYHS TIPEICTaBUTEINS 3asiBUTEIS;

- IOBEPEHHOCTbH, 3aBEpPEHHAs! HOTAPHAIBHO, B CIIydae eClIu:

- (enepa’abHBIM 3aKOHOM IPEIYCMOTPEHO HOTAPHAIBHOE YAOCTOBEPEHHE JOBEPEHHOCTH MPEJICTABHUTEIS 3asBHTEIS Kak
YCIIOBHE OCYIIECTBIECHHS TOCYHApCTBEHHON (MyHHIMNAIbHOH) (QyHKIMH, HMPENOCTABICHUS TOCYIapCTBEHHOH (MYHHIUITAILHON)
yCIIyry;

- OCYILECTBJIEHHE TOCYAAapCTBEHHONH (MyHHLIMIAIbHOM) (PyHKIMH, MpPEAOCTaBICHHE IOCYJapCTBEHHOH (MyHHLUIAIbHOMN)
YCIIyTH 3aKJII0YAeTCsl B COBEPILECHUH ACHCTBU, TPeOyIOIero HoTapuaabHOi HOpMBI.



- TIO CITPaBOYHBIM Telie(poHaM paOOTHUKOB OPraHOB (OpraHU3allNii), YKa3aHHBIX B IMyHKTE 1.3
HACTOAIIETO AJIMUHHUCTPATUBHOTO PETIAMEHTA;

- Ha mnopraine «l'ocymapcTBeHHble W MyHHULUMNAIbHbIE yciayrd (pynkumu) B CaHKT-
[TerepOypre» (Www.gu.spb.ru) B HHQOPMAIIMOHHO-TEJICKOMMYHUKAIMOHHOW ceTn «WHTepHeT»
(mamee — moprai), Ha OGUIMATBLHBIX CaliTaXx OPraHoB (OpraHMW3allnii), yKa3aHHBIX B MyHKTE 1.3
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA;

- TIpU TUYHOM OOpaIeHuH Ha TpreM K pabOTHUKAM OpraHOB (OpraHu3aIiii) B COOTBETCTBUHU
¢ rpaduKOM paboThI, YKa3aHHBIM B MyHKTE 1.3 HacTosIIero AIMUHUCTPATUBHOTO PETJIAMEHTA;

- B llenTpe tenedonnoro obcmyxuBanus M®PIL (573-90-00);

- mnpu oOpameHun K wuHpomaram (MHOKMOCKaM, HHQOIYHKTaM), pa3MEIIeHHbIM B
noMemeHusix MODIL], ykazaHHbIX B mnpwiokeHuu No2 K HacTosimieMy AJAMUHHCTPATUBHOMY
pernamenty, Ha ynmuuax Cankt-lIlerepOypra u B BectuOromsax cranumii Cankt-IlerepOyprckoro
rocy/apcTBEHHOro yHHWTapHoro mpennpustus «llerepOyprckuili METpOHOIUTEH» IO ajapecam,
ykasaHHbIM Ha [loprasne;

- Ha ymumax Cankr-IlerepOypra m B BecTuOromisx cranmuii Cankr-IletepOyprcekoro
rOCy/IapCTBEHHOTO yHHUTapHOro mnpeanpusitusi «CaHkT-IlerepOyprckuii  METPOMOIUTEH» IO
azpecam, ykazaHHbIM Ha [lopTare.

Ha crennax, pa3menieHHbIx B moMenieHussx Mectaoit agmuauctpanuu 1 M®LI, pazmemaercs
cienytromas HHGOpMaIus:

- HAUMEHOBAaHUE MYHUIIUTIAIBHON YCIYTH;

- TepeyeHb OpraHoB (OpraHu3aluii), y4acTBYIOUIMX B MPEIOCTABICHUU MYHUIIUIAIbHON
YCIIyTH;

- rpaduk (pexxum) padoThl, TenedOHbI, aapeca AMEKTPOHHON MOUYTHI OPTraHOB (OpTraHU3aIni),
OCYIICCTBIISIONMX TIPUEM U KOHCYJIbTAlMM 3asABUTENCH IO BOMpOCaM MPEIOCTaBICHUS
MYHUIIMIIATILHON YCITYTH;

- azapeca OpraHoB (OpraHm3aiyii), y4acTBYIONIMX B TPEJOCTaBICHUH MYHUIIUTATBHON
YCIIyTH;

- KoHTakTHas uHQopmanms 00 opraHax (OpraHM3aNMsX), YYACTBYIOIIMX B MPEIOCTABICHUU
MYHHIIMIIATILHONU YCITYTH;

- IOPSIIOK TIPEIOCTABIICHUS MyHHUIIUITATILHOU yCITyTH;

- TOCJIEZIOBATEIbHOCTh TMOCEUICHUS 3asBUTEIIEM OpPraHoB (OpraHu3aluii), y4acTBYIOIIMX B
MPEIOCTaBICHUU MYHUIIUTIATHHON yCITyTH;

- IepeveHb KaTeropuil rpakJjaH, UMEIOIINX MPaBO HA MOJIyYeHHE MYHHUIIUIIATbHON yCIyTH;

- MepeYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MOJYYCHHUS MYHUIIMIIAIBLHOW YCIIyTH, B TOM
YUCIIe MOTydYaeMbIX MeCTHOM afMUHUCTpaIeld 0e3 yq9acTusl 3asBUTEIS,

- o0pa3elr 3aMmoTHEHHOTO 3asBICHUS.

2. CTaHapT npegocTaBjieHUusi MyHHIIUNAIbHOMH YCIyTH

2.1. HauMeHOBaHME MYHULIMIIAIBHON YCIIyTH: Bblauya apXUBHBIX CIIPaBOK, BBIUCOK, KONUI
apXMBHBIX JOKYMEHTOB OPIraHOB MECTHOIO CaMOYIIPaBJIEHHs MYHHIMIIAIBHOTO 00pa3oBaHUs
Cankr-IlerepOypra MyHUITUIIATIBHOTO OKpyra OUHIISHIACKHHA OKpPYT.

KpaTkoe HanMeHOBaHNE MyHUIIMIIAIIBHON YCIIYTH: BblJJa4ya apXUBHBIX CIIPABOK.

2.2. MyHnununaipHas yciayra npefocTaBisieTcs MecTHOM aqMUHUCTpaLuei.

[IpenocTaBieHre MYHMIIMIAIBHOW YCIYTd OCYIIECTBISETCS MECTHOW aJAMUHUCTpAIUEn
BO B3auMojeiicTeuu ¢ M®DII.

Oprasbl, IpeoCTaBIAIONINE MYHUIIUIIAIBHYIO YCIyTy, HE BIIpaBe TpeOOBaTh OT 3asBUTEIIS
OCYILIECTBIICHHUS JICHCTBMIA, B TOM WYHCJIE€ COIJIACOBAHUH, HEOOXOAMMBIX IS TOJTY4YECHUs
rOCYyJapCTBEHHBIX ¥ MYHMLIMIQIBHBIX YCJIYyr M CBA3aHHBIX C OOpalleHueM B UHBIE
rOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHUS, OPraHU3allUH, 32 UCKIIOYCHUEM
HOJY4YEeHUs YCIyI M IOJY4YeHMs JOKYMEHTOB M HMH(OpPMAIMM, MPENOCTABISIEMbIX B pe3yJbTare
IPEIOCTABICHUSI TaKUX YCIyI, BKIIOUEHHBIX B IIEPEYHM, yKa3aHHblEe B 4acTd 1 crtatbu 9



OenepanpHoro  3akoHa ot 27.07.2010 Ne210-®3 «O06 opraHmzanuud MpeAOCTaBICHUS
rOCYJJapCTBEHHBIX U MyHUIIUIIATBHBIX YCIIYT).

2.3. Pe3ynpTatoM npenocTaBieHUss MyHHUIIUITAILHON YCIYTH SIBISETCS:

- BblJa4a 3asABUTEII0 APXMUBHOW CIIPaBKM, apXMBHOW BBIIIMCKH, apXUBHOM KOIHMHU Ha
OyMa)KHOM HOCHUTEJIE;

- OTKa3 B INPEJOCTAaBICHUU MYHMIMIIAJIBbHOW YCIYI'M B BMJI€ NHCbMa O HEBO3MOXXHOCTH
WCITOJIHEHMS 3a1poca C yKa3aHUEM IIPUYHH.

Pesynbrar mpenocTaBlieHHs MYHULMINAIBHOM YCIYTHM BBILAACTCS 3asBUTEN0 MecTHOU
angmuHucTpanueid, MOL, HanpasiseTcs uepes oTAeeHus GeaepaaTbHON TOUYTOBOM CBS3H.

2.4. Cpoku IIpe1oCTaBIICHN MyHUIIMITAILHON YCIIYTH.

Cpok mpenocTaBieHUs MYHHUIIUTATHHOW YCIYTH HE JOJDKEH MpEBbIMaTh 23 pabodmx JHS
C MOMEHTA PEerucTpanuy 3asBICHUS.

2.5. IlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIIMX OTHOLIECHNS, BOSHUKAIOIINE B
CBSI3M C IIPEIOCTABIEHUEM MYHULIUIIATBHON yCIyTH:

Konctutynus Poccuiickoit @enepaiuu npuHsaTa BCEHAPOIHBIM rosiocoBanvem 12.12.1993;

Oenepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o0muX NpUHOMIIAX OpraHU3alUd
MECTHOro caMoynpaniieHusi B Poccuiickoit @enepanumy;

Oenepanbubiii 3akoH oT 27.07.2010 Ne 210-®@3 «OO6 opraHu3amuu IperoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT»;

Oenepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsinke paccMOTpeHHs OOpaleHun
rpaxnaan Poccuiickoii denepannmny;

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHalIbHBIX JaHHBIX);

®denepanbublit 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHON MTOATIHCHY;

OenepanbHblii 3akoH oT 22.10.2004 Ne 125-®@3 «O6 apxuBHoMm jxene B Poccuiickoit
denepanuny;

3akon Cankr-IlerepOypra ot 23.09.2009 Ne420-79 «OO6 opraHuzauud MECTHOTO
camoymnpaninenus B Cankt-IlerepOyprey;

3akon Cankr-IletepOypra ot 28.01.2009 Ne23-16 «O6 apxuBHom gene B CaHKT-
[TerepOyprey;

[Mocranosnenue IlpaBurenscrBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O HEKOTOPBIX
Mepax 1O TOBBINICHUIO KadecTBa IMPENOCTABICHUS TOCYJapCTBEHHBIX YCIyr Ha 0asze
MHOTO()YHKIIHOHAJILHOTO IIEHTPa MPeI0CTaBICHUs TOCYAapCTBEHHBIX yciyT B CaHkT-IleTepOyprey;

[ToctanoBnenne IlpaBurensctBa Cankt-IletepOypra ot 07.06.2010 Ne 736 «O co3maHumn
MEKBEJJOMCTBEHHON aBTOMAaTHU3MPOBAHHON MH(POPMALIMOHHON CUCTeMBI IpeaocTaBieHust B CaHKT-
[TeTepOypre rocy1apcTBEHHBIX M MyHUIIUTIAIBHBIX YCIYT B QJIEKTPOHHOM BUJIE);

[Mocranosnenue IlpaButensctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXBEJJOMCTBEHHOI'O MH(}OPMaLIMOHHOTO B3aUMOJEICTBUSA pu MIPEAOCTABICHUH
rOCYy/IapCTBEHHBIX W MYHULUNAIBHBIX YCIYr MCIOJIHUTEIbHBIMA OpPraHaMu TIoCyAapCTBEHHOU
Bnactu Cankrt-IlerepOypra u opranamu MectHoro camoytmpasieHust B Cankt-IlerepOypre, a Takxke
YyCIYyT TOCYIAapCTBEHHBIX  YUPEXKIEHUH, IOABEAOMCTBEHHBIX MHCIIOJIHUTEIbHBIM  OpraHaM
rocynapctBeHHO# BiacTu Cankt-lleTepOypra, u Apyrux opraHu3aiuii, B KOTOPBIX pa3MeEIIacTcs
roCyJJapCTBEHHOE 3a/laHue (3aKa3)y;

VYcTaB BHYTPUTOPOICKOTO MYyHHUIIMIAILHOTO 00pa3oBaHus ropoja (enepalbHOTO 3HAUYEHUS
Cankr-IlerepOypra MyHUIIUIIATBHBIN OKPYT OUHISHACKHNA OKPYT;

[TocTanoBnenne MectHoi anmuHHCTpammu oT 17.05.2011 Ne 135-a «O mopsinke pazpaboTKu
U YTBEP)KJICHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS MyHUIIUTIATBHBIX YCIIYT».

2.6. UcyepnpIBaOIMi  MEepeYeHb JIOKYMEHTOB, HEOOXOIHWMBIX B  COOTBETCTBHUH C
HOPMATHUBHBIMU TPaBOBBIMH aKTaMM JJisi MPEAOCTaBICHUS MYHHUIIMNAIbHOW YCIYyTH W YCIYT,
KOTOpBIE€ SIBJISIIOTCS HEOOXOAMMBIMH U 00S3aTENbHBIMU ISl MPEAOCTABICHUS MYHHUIIUIAIbLHON
YCIIyTH, OJIJIEKAIINX [IPEICTABICHUIO 3asBUTEIIEM:

- TNHCbMEHHOe 3asgBieHuEe (o Qopme coriacHo mnpuiaokeHuro Ne 3 K HacTosiemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);



- JIOKYMEHT, YIOCTOBEPAIOIMI JIMYHOCTH? (B IleNSX IPeNOCTaBIEHUs MYHUIMIAILHOMN
YCIIYTH YCTAHOBJICHHE JIMYHOCTH 3asBUTEIS MOXKET OCYLIECTBISATHCA B XOJI€ JUYHOTO IpHeMa
MOCPEJICTBOM TPEIBSBICHUS Tacmopra rpaxnanunHa Poccuiickoir ®enepanuu aub00 HWHOTO
JIOKYMEHTA, YJOCTOBEPAIOIIETO JIMYHOCTh, B COOTBETCTBUM C JACHCTBYIOUIUM 3aKOHOJATEIHCTBOM
Poccuiickoit  denmeparun WM TOCPENCTBOM  HICHTU(PHKAMM W ayTeHTU(PHKAUA B
MHOTO(QYHKITMOHATBHBIX  IEHTpaX C  HUCHOJIb30BaHWEM HMH(GOPMAIIMOHHBIX  TEXHOJOTHA,
MIPETYCMOTPEHHBIX 3aKOHOIATENHCTBOM Poccuiickoit deaepannn);

- Ipu OOpAIIEHUH 3aBUTENS — IOPUAMYECKOTO JIMIA — IOKYMEHTBI, TIOJITBEPKIAIOIIHIE TIPABO
JeICTBOBATh OT UMEHHU IOPUAMYECKOTO JInla 6€3 TOBEPEHHOCTH;

- Tmpu 3arpoce HHPOPMAIUH, CoAepKallel MEePCOHANBHBIE TaHHbIE TPETHHUX JIUIl — COTJIACHE
Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX TPETHHUX JIHII.

[Ipu oOpamieHuu TpenCTaBUTENS JIUIA, UMEIOIIET0 MPaBO Ha TMOMyYeHUE MYHHIIUIATBLHOU
YCIIYTH, TOMOJHUTEIBHO IPEICTABIISIFOTCS:

- macmopT JMOO WHOW JIOKYMEHT, YAOCTOBEPSIOIINN JUYHOCTh MPEICTABUTENS JIUIIA,
MMEIOILIETO MPABO Ha MOJIyYEHUE MyHUIIUNIATBHOU YCIYTH;

- IOKYMEHTBbI, OJITBEPKAAIOLINE TOJITHOMOYHS MPEICTABUTEIIS.

2.7. UcyepnpIBalOIIMI  MEpeYeHb JIOKYMEHTOB, HEOOXOJIHUMBIX B  COOTBETCTBHU C
HOPMATHUBHBIMU MPaBOBBIMM aKTaMH [Jisi MPEAOCTABICHUS MYHHUIIMIAIbHOM YCIYyTH W YCIYT,
KOTOpBIE€ SIBJISIOTCS HEOOXOAWMBIMH U O0S3aTENbHBIMU ISl MPEAOCTABICHUS MYHUIIUIAIbLHON
YCIIyTH, KOTOPhIE HAXOJSATCS B PACMOPsHKEHUH (PellepalbHBIX OPTaHOB HCIIOJHUTEIHHON BIACTH H
OpPraHOB rOCYJapCTBEHHBIX BHEOIOKETHBIX (DOH/IOB, OPTraHOB HCIIOIHUTEILHON BIACTH CYOBEKTOB
Poccniickoit ®enepauu M OpPraHOB MECTHOIO CaMOYIPABJICHMS, IIOJBEIOMCTBEHHBIX UM
OpraHu3alil U MHBIX OPraHU3alWi, U KOTOpPbIC 3asBUTENIb BIPABE MPEJICTABUTh, NEHCTBYIOIIUM
3aKOHO/IATEIbCTBOM HE MPEAYCMOTPEH.

2.8 Opraspl, NOpeaOCTABIAIONINEC MYHHUIUMINAIBHYIO YCIyTry, HE BIpaBe TpeOoBaTh OT
3asIBUTEJIS:

2.8.1 [IlpencraBmeHuss NOKYMEHTOB M WH(POPMAIMM WA OCYIIECTBICHHUS JICHCTBUH,
MPEACTABICHUE W OCYILIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU
aKTaMM, PETryJIUPYIOIIMMH OTHOILIEHHs, BO3HHMKAKOIIAE B CBA3M C IPEAOCTaBICHUEM
MYHUIUIIATBLHON YCITyTH.

2.8.2. IlpencraBrneHuss AOKYMEHTOB W HMH(POpPMAllUM, B TOM YHCJIEC IOATBEPIKIAIONINX
BHECEHHE 3asBUTEJIEM ILUIATHI 32 MPEAOCTABICHUE MYHULIMIIAIIbHON YCIIYTH, KOTOPbIE HAaXOJSATCS B
pactopspkeHMM  MeECTHOW — aAMUHUCTpAalMd, WHBIX OPraHOB MECTHOTO CaMOYIpaBJECHUS,
TOCY/IapCTBEHHBIX OPTaHOB JIMOO MOJIBEAOMCTBEHHBIX TOCYJAAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPABJICHUs] OPraHU3alWid, yYaCTBYIOIIMX B IMPEAOCTABICHUH MYHULHINAIBHBIX
yCIyr, B COOTBETCTBHM C HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Poccuiickoit ®enepanuu,
HOPMAaTUBHBIMHM TpaBOBbIMHM akTaMu CaHkT-lIleTepOypra, MyHUIIMNAIBHBIMU MPABOBBIMU aKTaMH,
3a UCKJIIOUEHUEM JIOKYMEHTOB, BKIIIOUEHHBIX B OINpeAeNEHHBIN YacThio 6 cratbu 7 denepaabHOro
3akoHa OoT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpPeIOCTaBICHUS TOCYJAAPCTBEHHBIX H
MYHUIUIAIBHBIX YCIYr» MEpPe4YeHb JOKYMEHTOB. 3asBUTEIb BIIPAaBE NPEACTABUTH YKa3aHHBIC
JIOKYMEHTBI U nH(OopMalrio B MeCTHYI0 aIMUHUCTPALIMIO [0 COOCTBEHHON MHUIIMATHUBE

B KauecTBE JIOKYMEHTa, YIOCTOBEPAIOLIETO JIMYHOCTD, MPEIbIBISIOTCS:

- macnopt rpaxkaanuna Poccuiickoit @enepaunu;

- BpeMEHHOE yI0CTOBEpEHHE JINIHOCTH rpaskaannia Poccuiickoit denepanum, BeIIaBaeMoe Ha Iepro o(hOpMIICHHS MaclopTa,
NPEeAyCMOTPEHHOE IyHKTOM 125 ANMHMHHUCTPAaTHBHOTO perjaMeHTa MuHHCTepCTBa BHYTpeHHUX nen Poccuiickoit denepamuu mo
MIPEOCTABIEHUIO TOCYAAPCTBEHHON YCIIyTH 110 BblJaue, 3aMEHe nacnopra rpaxxaanuta Poccuiickoit ®deaepanyi, y10CTOBEPSIOILETO
JIMYHOCTb rpakaanuHa Poccuiickoit @enepaunu Ha tepputopun Poccuiickoit @enepanyu, yreepxaeHHoro npukasom MB/I Poccun
ot 16.11.2020 Ne 773;

- TOKYMEHTHI, YAOCTOBEPSIOLINE JINYHOCTh IPpaXkIaHuHa, IpeaycMoTpeHHble DenepanbHbeiM 3akoHOM OT 25.07.2002 Ne 115-03
«O 1paBoBOM IOJIOKEHUM MHOCTPaHHBIX rpaxjad B Poccuiickoil ®enepanun», enepanbHbM 3akoHOM OT 19.02.1993 Ne 4528-1
«O OexeHnax», ykazamu IIpesmmenra Poccumiickoit ®expepamunm o1 21.12.1996 Ne 1752 «O6 OCHOBHBIX JIOKYMEHTAaX,
YAOCTOBEPSIIOLINX JIMYHOCTS TpaxkaaHuHa Pocculickoit @enepannu 3a npeaenamu Poccuiickoit @egepanuun», ot 14.11.2002 Ne 1325
«O06 ytBepxaennn [TomoxkeHUst 0 MOPsIAKE PACCMOTPEHHST BOIIPOCOB rpaxkaancTsa Poccuiickoit @eneparmy, ot 13.04.2011 Ne 444
«O IOMONHUTENBHBIX Mepax MO OOECMeuYeHHI0 TMpaB M 3al[UTHl HHTEPECOB HECOBEPIIEHHONETHUX rpaxaaH Poccuiickoii
denepanuny;

UHBIE JOKyMEHTBI, yI0CTOBEPSIOIINE INYHOCTh B COOTBETCTBHH C ACHCTBYIOLIUM 3aKOHOIATELCTBOM.

5



2.8.3. OcymecTBiaeHne JeHCTBUM, B TOM YHCJIE COTIIACOBAHUMN, HEOOXOAMMBIX TSI TIOJTYYCHHS
MYHHIIUIIATILHOW YCIIYTH, CBSI3aHHBIX C OoOpaiieHneM B MeCTHYI0 aqMUHUCTPAIUIO, UHBIE OPTaHbI
MECTHOTO CaMOYIpaBlE€HUs, TOCYAapCTBEHHBIE OpraHbl, OpraHU3alMd, 3a HUCKIIOYEHUEM
MOJTyYeHUsl YCIAYT W TONy4YeHUs JOKYMEHTOB M HMH(OpPMAINH, TMPEIOCTABISEMBIX B PE3yJbTaTe
MPEIOCTABIICHUS TAKUX YCIYT, BKJIIOYEHHBIX B IIEPEYHH YCIIYT, KOTOPBIE SBJISIFOTCS HEOOXOIMMBIMU
U 00sI3aTENbHBIMU U1 MPEAOCTABICHHUS MYHHIMINAIBHBIX yCIyr H  TPEJOCTaBISIOTCS
OpraHM3alMsIMU U YINOJHOMOYEHHBIMH B COOTBETCTBHU C 3aKOHOAATEILCTBOM Poccuiickoii
degepan  3KCHEPTaMH, YYacCTBYIOIIMMU B TMPEJOCTABICHUM MYHHUIIMIAIBHBIX YCIyT B
COOTBETCTBUU C YTBEPKIECHHBIMH MYHUIIMIAIBHBIM COBETOM MYHHUIMIAIBHOIO 00pa3oBaHUs
OUHISHIACKUNA OKPYT HOPMATUBHBIMHM ITPABOBBIMH AaKTaMH B OTHOIICHHH MYHHUIIMIAIBHBIX YCIYT,
MPENOCTaBIIeMbIX MECTHON aIMUHUCTPAIUCH.

2.8.4 IlpencraBneHusi JOKyMEHTOB M WH(pOpPMALNU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIKMCH MPHU NIEPBOHAYAIBHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEIOCTABIICHUSI MYHUIIUIIATHHON YCIYTH, TUOO B MPEJOCTABICHUH MYHUIIUIAIBHON YCIyTH, 3a
UCKJTIOYCHHEM CITy4aeB:

a) W3MEHEHHe TpeOOBaHWK HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHMIIMIIAJIBHOM YCIIyTW, IIOCJIeé MEpPBOHAYAIbHOMW TMOJA4YM 3asBJICHUS O MPEeAOCTaBICHUU
MYHUIUIIAIBHON YCIyTH;

0) HaiMure OmMOOK B 3asBJICHUH O MPEIOCTABICHUH MYHHIIUIIAILHON YCIIYTH U JJOKYMEHTAaX,
MOJIaHHBIX 3asBUTENIEM IOCIIE MIEPBOHAYATHLHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOTUMBIX IS
MPEIOCTABIICHUSI MYHULIMTIATbHON YCIYTH, JU00 B MPEAOCTaBICHUH MYyHHUIIMIIATLHOW yCIyTH U HE
BKJIIOYEHHBIX B MIPEACTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JEWCTBUA JOKYMEHTOB WJIM HW3MEHEHHEe HH(OpMAIU Mocie
MEPBOHAYAILHOTO OTKa3a B TpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTABICHUS
MYHHIIMIIATILHON YCIIYyTH, JINOO B MPEAOCTABICHUN MYHUIIUIIAILHOM YCITYTH;

I') BBISBICHHE JIOKYMEHTAJIbHO MOATBEPKIEHHOro (pakra (MpU3HAKOB) OMIMOOYHOTO WIIH
MIPOTHBOINPABHOTO JACHCTBUA (0€3MEUCTBHUS) IOMKHOCTHOTO JHIa MeCTHOW aaMUHUCTpaIuH,
MYHHIIMIIATILHOTO CIIyXallero, paboTHUKa MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEeIOCTaBICHUS
rOCy/apCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT MPH MEPBOHAYAIILHOM OTKa3e B MpHUEME JTOKYMEHTOB,
HEOOXOJUMBIX I TPEJOCTABICHUS MYHUIMIMATBHOW yCIyrd, JHUOO B MPEAOCTABICHUU
MYHHUIIMIIAJBHOW YCIyrM, O 4YeM B IHMCbMEHHOM BHJAE 3a NOJMUCHIO TIJIaBbl MecTHOU
aJIMUHUCTpAaIUH, PYKOBOAUTES MHOTO(YHKIIHOHATHHOTO LEHTpa MPEeAO0CTaBIICHUS
rOCy/apCTBEHHBIX U MYHUIIMIIAIbHBIX YCIYT MPHU MEPBOHAYAILHOM OTKa3e B MpHUEME JTOKYMEHTOB,
HEOOXOUMBIX IS TPEJOCTABICHHSI MYHHIIUIIATHHONW YCIYTH, YBEJOMIISICTCS 3asiBUTEINb, & TAKKe
MPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA.

2.8.5 IlpenocraBnenus Ha OyMaKHOM HOCHTENE TOKYMEHTOB U MH(OPMALIUU, FIEKTPOHHBIE
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl YCWJICHHOW KBaJU(DUIIMPOBAHHOW  IOIHUCKIO
YIOJTHOMOYEHHOTO  JODKHOCTHOTO — JIMIIA  MHOTO(YHKIMOHABHOTO IIEHTpPa, B  TMOPSJKE,
YCTAaHOBJICHHOM IpaBUJIaMH OpPraHU3alliU JEATEIbHOCTH MHOTO(YHKIMOHAIBHBIX IIEHTPOB, 3a
UCKITIOYCHHUEM CITy4aeB, €CJIM HAaHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI TMOO UX U3BSITHE SBIISCTCS
HEOOXOJUMBIM YCJIOBHEM TPEJOCTaBICHUS MYHHUIMNAIbHON yCIyrd, W HHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepalbHBIMHU 3aKOHAMH.

2.9. UcuepnpiBarolmuii  mepeyeHb OCHOBAaHWM I OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEOCTABICHUS MYHUIIUTIATHHON YCIyTH.

OcHoBaHMii AJi1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX Ui TPEJOCTaBICHUS
MYHUIUIIATBHON YCITyTH, AEHCTBYIOLIUM 3aKOHOIaTE€ILCTBOM HE IIPETYCMOTPEHO.

2.10. UcuepnipiBatolmii NepeYeHb OCHOBAaHMUM JUIsi TPUOCTAHOBJICHUS WJIM OTKa3a B
MPEAOCTABICHUHA MYHULIMIIAILHON YCITyTH.

2.10.1. OcHoBaHMN 711 TNPUOCTAHOBJIIEHUSA MPEIOCTABICHUS MYHUIMIAIBHON YyCIyrd
JEMCTBYIOIIUM 3aKOHOAATENbCTBOM HE MPEAYCMOTPEHO.

2.10.2. OTka3 B MNOpenOCTABICHUH MYHULMUNAIBHONH YCIyTH BO3MOXKEH 10 CJIEAYIOUIUM
OCHOBAHUSIM:



- HempeicTaBlieHHe B MEeCTHYI0 aJIMUHUCTPALUI0O BCEX HEOOXOIUMMBIX JOKYMEHTOB B
COOTBETCTBUU C MYHKTOM 2.6 HacTOSIIEro AJIMUHUCTPATUBHOTO PETIaMEHTA;

- OTCYTCTBHUE B 3aIipoce Heo0X0uMoi HH(OPMALIUU IS €r0 UCTIOTHEHUS;

- OTCYTCTBHE CBEICHUU B pACIOpPsHKEHUU MECTHOW agMUHHUCTpAIUU, HEOOXOAMMBIX s
VCITOJTHEHUS 3aI1pOCa;

- €CIIM 3alpoc HE MOXET ObITh HCIOJIHEH Oe3 pasIalleHus CBEACHHUN, COCTaBIISIONIUX
rOCy/apCTBEHHYIO MM MHYIO OXpaHsieMyIo (eiepaibHbIM 3aKOHOM TalHYy.

2.11. Ycinyru, KOTOpBIE SIBISIFOTCS HEOOXOMUMBIMH U 00S3aT€IBHBIMU JIsl TPEJOCTABICHUS
MYHULMIIAJIBHON YCIYTH, AEMCTBYIOIIUM 3aKOHOIaTE€IbCTBOM HE IIPETYCMOTPEHBI.

2.12. TlomrHa WK WHAS TJ1aTa 33 MPEJOCTABICHUE MYHULIMITAIbHON YCIIYTH HE B3UMAETCS.

2.13. MakcuMalIbHBIN CPOK OKUJIAHHS B OYEpPENU MPHU MoAAve 3asBJICHUS O MPEIOCTABICHUN
MYHUIUIIATBLHON YCIYTH U MIPU TOJYYSHUH pe3yJibTaTa MPeI0CTaBICHNS MyHULIUTTAIbHON YCITyTH:

a) CPOK OXHUJAHHUS B OUepenM IMpH Mojaue 3asBICHUS U HEOOXOAMMBIX JOKYMEHTOB B
MecTHOI aAMUHUCTpAIIUU HE JOHKEH MPEBBIIIAThH NSATHAIIATH MUHYT;

0) CPOK OXHMAAHUSA B OYEpEIH MPHU MOIYYSHUU JOKYMEHTOB B MeCTHOW aJMUHUCTpALUU HE
JIOJKEH MPEBBIIATH MATHAALATH MUHYT;

B) CPOK OKHJIaHUSI B OdYepedr TpH Tojaye 3asBicHUs U J0KyMeHTOB B M®Il He momxeH
MPEBBINIATH MATHAALATH MUHYT;

') CPOK OXHJAAHUS B O4YEpEeaU MPHU MOIYyUYEHUH JTOKyMEeHTOB B MO®IL He 1oykeH mpeBbIlaTh
NATHALATA MUHYT.

2.14. Cpok ¥ MOpAIOK PEruCTpallly 3arpoca 3asiBUTEN O MPEIOCTABICHUA MYHULIMTIAIbHON
YCIIyTH.

2.14.1. IIlpu nu4HOM OOpaIeHUH 3asABUTEN B MECTHYIO aIMUHHUCTPAIUIO PETUCTPAIIUS
3arpoca O MPENOCTABICHUHM MYHUIMMAIBHON YCIyTHM OCYLIECTBISIETCS PaOOTHUKOM MecTHOM
aMUHUCTPAlMU B TPUCYTCTBUHU 3aABUTENS, KOTOPOMY BBIJAETCS PACIHCKAa C IPUCBOCHHBIM
perucTpallMoHHbBIM  HOMepoM. CpoK perucTpanuu 3ampoca 3asBUTENS O MPEJOCTAaBICHUU
MYHMIIMIIAJILHON YCIIYTH COCTaBISIET HE OoJiee TPUALIATH MUHYT.

Perucrpanusa 3asBieHHs OCyHIECTBIAETCS MECTHOW aAMUHHCTpALMEld B TEUYEHUE OJHOIO
paboyero AHsS ¢ MOMEHTa MOJydeHHUs MeCTHON aAMHHHCTpalel HOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 HACTOAIIETO AJIMHHUCTPATUBHOTO PETJIaMeHTa, B (hOpMe JIEKTPOHHOTO JOKYMEHTa WIIN
JIOKyMEHTa Ha OyMa)kKHOM HOCHUTEIIE.

2.142. 1lpu 1nuuyHoM oOpamenun 3asButens B MODL[ 3ampoc o mnpenocraBieHUN
MYHUITUTIATILHON YCIIyTH perucTpupyercs: pabotHukoM M®IL] B mpucyTCTBUH 3asBUTENS, KOTOPOMY
BBIJIAETCSI pPACIKCKAa C PErUCTPAlMOHHBIM HOMEpPOM, HPUCBOCHHBIM MEKBEIOMCTBEHHOM
aBTOMATHU3UPOBAHHONW HWH(OPMANMOHHON cucTeMoi mpenoctaBieHuss B Cankt-IletepOypre
rOCYJJapCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE.

Cpok perucrpaiuu 3anpoca 3asgBUTENA O MPEIOCTABICHUN MYyHULIMNAIBLHON yciuyru B MOIL]
COCTaBIIsIET HE OoJiee MATHAIIATH MUHYT.

2.15 TpeboBaHus K MOMEMICHUSM, B KOTOPBIX MPEAOCTABISIOTCS MyHHUITUTIATBHBIC YCIYTH, K
MeCTy OXKHMIAHHsI U MpHUeMa 3asiBUTEIICH, pa3MELICHUIO U OPOPMIICHHIO BU3YaIbHOM, TEKCTOBOM U
MYJIbTUMEANHHON NHGOPMAIIUHU O OPSAJIKE IPEIOCTaBICHUS MYHULUIIATBHON YCIYTH.

2.15.1 TIlomemeHusi, B KOTOpPBIX NPEIOCTABIAIOTCA MYHHUIMNAIbHBIE YCIYyTH, MECTO
OKUJAHUS, UMEIOT IUIOIIAIU, MPEAyCMOTPEHHbIE CAHUTAPHBIMH HOPMaMH U TpPeOOBAHUSIMH K
pabounm (opuUCHBIM) TOMEIIEHUSIM, TAe O000pyAOBaHBl paboyhe MecTa C HCIOIb30BAHUEM
MIEPCOHAIBHBIX KOMIBIOTEPOB M KONUPOBAJIBHONW TEXHUKH, U MECTa JUJIs IpUEMa MOCETUTENEH, a
TakKe OOOpYNOBaHBI CTYIbSIMHU W CTOJAMH, UMEIOT THCYME NPHUHAUIKHOCTH (KapaHIaIiu,
aBTOpPYUYKH, OyMary) JUIsi 3allOJTHEHHS 3alpOCOB O MPEIOCTABIEHWH MYHULUIMAIBHOW YCIYTH U
IIPOU3BOJICTBY BCIIOMOTaTENIbHBIX 3aKcel (IIaMSTOK, OSICHEHUH).

2.15.2 Bxoxm B 37maHWE, B KOTOPOM IIPEIOCTABIISIOTCS MYHUIIMIIAIBHBIC YCIyru (nanee -
3/aHUEe), JTOJDKEH OBITh 000pynoBaH HMH(MOPMAIIMOHHOW TaONWYKOW (BBIBECKOM), cojaepikarien
nH(pOpPMaLIMI0O 0 HAMMEHOBAaHUH U pPeKUMe paboThl MecTHOM aAMUHHUCTPAIUH, [IPEIOCTABIIAIOMIEH
MYHUIIUTIATBHYIO YCIYTy, a TakXe TaKTHJIbHOW cXeMoil (Tabiauukoil), nyOmupyromiei IaHHYIO
nHpopMmaIuio.



Jna nun ¢ HapyuieHueM (GYHKIUU 3pEHUs BXOJ B 3[JaHHE 0003HA4YaeTcs C IMOMOIIBIO
U3MEHEHUs (haKTypbl HA3€MHOTO MOKPBITHS.

BxonHas 30Ha mepen CTalMOHAPHBIX MAHAYCOM, B JOCTYITHOM il WHBalUIOB MECTE,
00opy0BaHa KHOMIKOM BBI30Ba MIEPCOHANIA CO 3HAKOM «HHBAJIH/I» Ha KOHTPACTHOM (pOHE.

JlomxHocTHRIE JauIla MecTHOW aJMUHHUCTpALMU, MPEJOCTaBISIONNE MYHUIUIAIBHYIO
YCIIyTy, OCYIIECTBISIOT, IPU HEOOXOIUMOCTH, MOMOIIh WHBAIHMIAM U WHBIM MaJOMOOHIBLHBIM
rpynnam HaceleHUs IPU UX MEePeBUKEHUH MO0 OMEUICHUSIM, B TOM YKCie P BXOJIE B 3/1aHUE U
BBIXOJIC W3 HEro, B TOJYYCHHH B JOCTYNHOW Il HUX ¢opMe HHGPOpMALUA O TMOPSIKE
MPEIOCTAaBIICHUSI MYHULIUIIAJIbHONW yCIyTH, BKIOYas oopMmiieHHE HEOOXOAUMBIX TOKYMEHTOB, O
COBEPIIICHUH JAPYTUX HEOOXOIUMBIX JI MOTYUYCHHS MYHHIIMIIATBLHOW YCIYTH ACHCTBHIA, a TaKXke
o0ecrieueHre TOCAIKW B TPAHCIOPTHOE CPEJACTBO U BBICAAKM M3 HEro, B TOM UYHUCIE C
UCIIOJIb30BAHUEM KpPECa-KOISCKH.

2.15.3 TlomemeHusi IOJDKHBI OBITH OOOPYNOBaHBI YCTPOWCTBAMH IS  O3BYYHMBAHUS
BU3YaJIbHOU, TEKCTOBON MH(OPMAIIMU, OCHAIIICHBI 3HAKAMU, BBHITIOJHEHHBIMU PElIbe()HO-TOUCTHBIM
mpudrom bpaiins B cOOTBETCTBUU C JIEHCTBYIOIIMMU CTaHAApTaMH BBITIOJHEHHS U Pa3MEIleHUs
TaKUX 3HAKOB.

2.15.4 3panue noMKHO OBITH 00OPYAOBAHO CAHUTAPHO-TEXHUUECKUMH MTOMEIICHUIMU. JIBepu
B TMOMEIIEHUSX, B KOTOPBIX MNPEIOCTABISAIOTCS MYHULMUINAIbHBIE YCIYTH, HE JOJDKHBI HMETh
MOPOTOB, MPEMATCTBYIOMIUX JABHKEHUIO HHBAJINI0B U HHBIX MaJJOMOOMIIBHBIX TPYIIN HACEICHHUS.

2.15.5 B nomenieHusX, B KOTOPBIX MPEIOCTABISIOTCS MyHUITUTIAIBHBIE YCIIYTH, JOHKHO OBITh
o0ecrnieueHo OecrpensTCTBEHHOE MepeABUKEHUE U Pa3BOPOT KPECEI-KOJSACOK, pa3MEIIeHUEe CTOJIOB
B CTOPOHE OT BXOJIa C YYETOM OECTPEnsITCTBEHHOTO MOABE3/1a U IIOBOPOTA KPECET-KOJSCOK.

2.15.6 B momemeHusax AomkHA OBITH TPEAYyCMOTpPEeHa cHucTeMa (yCTaHOBKA) OTIOBEIICHHS
JIOJIeH 0 moXkape. BXo/1 ¥ BBIXOJT U3 TOMEIIEHUSI 000PYAYIOTCSI COOTBETCTBYIOIIUMH YKA3aTEISIMU C
ABTOHOMHBIMH HCTOYHUKAMU OecriepeOOiHOro MUTaHus.

2.15.7 Ha myTsx ABWKEHUS WHBAJIUAOB M HMHBIX MAJIOMOOWJIBHBIX TPYIIIl HACcEleHUs B
MOMEIIEHUAX, /1€ MPEIOCTABIAIOTCS MYHULUIAIbHBIE YCIYTH, IOJDKHBI OBITH MPEAyCMOTPEHBI
CMEXXHBIE C HUIMH MECTa OTJbIXa U OXKHJIaHUsA. B MecTax oXumaHus TOJDKHO OBITh MPEIYCMOTPEHO
HE MEHee OJHOr0 MecTa [Uisi WHBaJWAa, I[EepPeABUTAIONIErocs Ha Kpecie-KOJsICKe WIn
MOJIB3YIOLIEr0Cs KOCTBUISIMU (TPOCTHIO), @ TAK¥KE JJISl €TO COMPOBOK/IAOIIIETO.

2.15.8 JlomkeH ObITh O0OECTEYeH JOMYyCK B 3JaHHE, B KOTOPOM TPEIOCTABISIOTCS
MYHHIIUIIATBHBIC YCIYTH, COOAKH-TIPOBOJHUKA MPH HAIWYUK JTOKYMEHTA, MOATBEPXIAIOIIETO €
cnenuanbHoe oOyueHue, BBIJAaHHOTO 1Mo (opMe U B TMOPSAKE, YTBEPKIECHHOM TPUKA30M
MuHucTepeTBa TpyJa U COLMAIbHOM 3amuThl HaceneHus Poccuiickoit @enepauuu ot 22.06.2015
Ne 386m.

2.15.9 JIomKHOCTHBIMH  JUUAMU  MeCTHOM  aAMUHUCTpAIMU, MPEIOCTABISIOMIUMHI
MYHUIIMNIATBHYIO YCIyry, oOecleyuBaeTcsl OKa3aHUe WHBAJIUAAM IOMOIIM, HEOOXOIUMOW Uis
MOJlyd4eHUsT B JOCTYMHOW Juisi HUX QopMe UHGOpPMANUU O TMpaBWIAX MPEAOCTABICHUS
MYHHUIIMIIAJIBHOW YCIYrd, B TOM uuncie o0 odopmieHUHM HEOOXOOUMBIX JUISl MOJIy4EHHUs
MYHHIIUIIATLHOW YCIIYyTH JOKYMEHTOB, O COBEPIICHUH UMH JAPYTUX HEOOXOMUMBIX IS MOJYYCHUS
YCIIYTH I€UCTBUM.

WNuBanuaam mo ciyXy, NMpu HEOOXOIMMOCTH, TMPEAOCTaBISAETCS MYyHHIMMNAIbHAS YCIyra C
HCIIOJIb30BAaHUEM PYCCKOTO JKECTOBOTO s3bIKa, BKJOYas oOecreyeHue JOoMycka Ha OOBEKT
CypAOIEepeBOIIHKA, TU(DIOCYPAOTIEPEBOAUNKA.

[Tomemenust CTpyKTypHBIX TnoapasneneHuii MO®I] momwkHBI OTBeYaTh TPEOOBAHMSM,
npeIycMOTpPeHHBIM [IpaBuiiaMu opraHu3ainuu JeATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTABIICHUSI TOCYIaPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT, YTBEPKICHHBIMU MOCTaHOBICHUEM
[IpaBurensctBa Poccuiickoit @eneparun ot 22.12.2012 Ne 1376 «O6 ytBepxknenun IIpaBuin
OopraHM3anmuu 7  JAEATEeIbHOCTH  MHOTO(PYHKIIMOHAJIbHBIX  LIEHTPOB  IPEIOCTABIICHUS
TOCY/IapCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT», a TaK)K€ WHBIM TPeOOBAaHUSM, MPEAYCMOTPEHHBIM
NENCTBYIOIINM 3aKOHOAATEIbCTBOM.

2.15.10 Ha mHpOpPMALMOHHBIX CTEHJAX, pa3MeIlaeMbIX B MECTax IpueMa TpakJaH, U Ha
odpunmansHoM caiite Aagmunuctparuu Cankt-IleTrepOypra comepKuTcs ciemyromas HHPOpMaIus:
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HaVMEHOBAHHE MYHULIMIAIBHON yCIIyTH;

NepeuYeHb OpPraHOB W OpraHU3alUi, Y4YacTBYIOIIMX B MPEIOCTaBICHUU MYHULIUIATBLHON
YCIIyTH;

rpapuk (pexum) paborsi MA MO @OUHISHICKUN OKpYTr, OCYLIECTBISIOMIMX TPUEM H
KOHCYJIbTAl[UU 3asIBUTENIEH 110 BOIPOCAM MPEAOCTABICHNUS] MyHUIIMTIIAIBHON yCIIyTH;

agpeca MA MO ®uHISHACKUI OKpYT, Y4acTBYIOLIMX B IPENOCTABICHUN MYHHULUNAIBHON
YCIIyTH;

MOPSIIOK MPEOCTABICHUS MyHUIIUTIATIBHON YCIYTH;

IepevYeHb KaTeropuil rpakaH, MMEIOIINX IPABO Ha MTOJyYEHUE MyHUIIUNIATBHON YCIyTH;

nepeyeHb TOKYMEHTOB, HEOOXOIUMBIX JIJISl TIOTYUYSHUSI MYHUIIUTIATBHON YCIYTH;

oOpaszer] 3anoJHEHUS 3asBJICHUS Ha MMOJIyYeHHEe MyHHUIIUIIATbHOU YCITYTH.

2.16. ITokazarenu JOCTYIIHOCTH ¥ Ka4€CTBA MyHHUIUIIAIIHOMN YCIIyTH.

2.16.1. KonuyecTBO B3auMOACHCTBUI 3asaBUTENsI ¢ MecTHOM ammMuHucTparnuen oo MOI] —
He OoJiee ABYX.

2.16.2. ITpoOKUTENBHOCTh B3aUMOJEHCTBUN JOJDKHOCTHBIX JIMI[ TMPU TMPEIOCTABICHUU
MYHUIUIIAIBLHON YCIYyTH yKa3aHbl B pa3jelnie 3 HacTOAIEro AJIMUHUCTPATUBHOTO PErJIaMEHTA.

2.16.3. CiocoOsI Ipe0CTaBICHHUS] MYHUIIUTIATBHON YCITYTH 3asiBUTEIIO:

- HEMOCPEACTBEHHO MPU MOCEMIEHUH MEeCTHON aqMUHUCTPaLUK;

- mocpenctsom M®II.

2.16.4. CnocoObl MH(pOPMUPOBAaHUS 3asBUTENS O pe3yJbTaTax MPEJOCTaBICHUS WIH
MPUOCTAHOBJIEHUU MYHHUIIMIIAILHOM YCIYTH: 1O TenedoHy, M0 NEKTPOHHOU 1MoYTe, B TUCbMEHHOM
BUJIE.

Cnoco0 nHbOpMUPOBaHUS 3asIBUTEINS O pe3yIbTaTax MPeJOCTaBICHHS M TPUOCTAHOBICHUU
MYHUIUIIATBEHON YCITYTH YKA3bIBACTCS B 3asIBJICHUU.

2.16.5. Komu4ecTBO JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHUS 3asBUTEIEM B LETISAX
MOJIyYEHUsI MyHUIIUIIAIBLHON YCITyTH — JIBa.

2.16.6. OcymiectBiienre MecTHON aIMHUHUCTpAllM€ MEKBEAOMCTBEHHOTO B3aMMOICHCTBUS
IIPY NIPEAOCTABICHUN MYHUIMIIAIILHON YCIIyTH HE MPELYCMOTPEHO.

2.16.7. Cpok mOpeaocTaBi€HUs MYHULMNAIBHONM yCIYrM HE JOJDKEH IMpPEeBbIIaTh
23 pabouux JTHS C MOMEHTA PETUCTPALIIH 3asIBICHHS.

2.17. OcoGeHHOCTH TpeIoCTaBICHUS MyHUITUTIATBbHOHN yemyru B MDII.

[IpueM TOKyMEHTOB U BbIJIaya pe3yjbTaTa MPeIOCTaBICHUS MYHUIMNAIbHOW YCIYyTd MOTYT
OBITH OCYIIIECTBIICHBI TTOCpecTBOM MO,

Mecra HaxoxaeHus u rpapuku paborel MOLl npuBenensl B mnpuioxkeHun Ne 2 K
HacToseMy AJIMAUHHCTPAaTUBHOMY PETJIAMEHTY, a TaKKe pa3MmelleHsl Ha [loprane.

Hentp Tenedonnoro obdcmyxuanus MOL- 573-90-00.

AJlpec caiiTa ¥ 3JIEKTPOHHOM MOUYThl: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu mpenocraBiIeH MyHULIUIIAIBHON yciyTy noapasaeineHus M®I] ocyiecTBisoT:

- B3auMoOJeHcTBME ¢ MeECTHOW aJIMHHUCTpAlMEl B pamMKaxX 3aKJIFOYEHHBIX COTJIAIIEHUN O
B3aUMOJCHCTBUM;

- uHPOPMUPOBAHHME TpaXJAaH M OpraHUW3alUi 1O BONpOcaM  MPEJOCTaBICHUS
MYHUIUIIATBHBIX YCIIYT;

- IPUEM M BbIJIa4y JOKYMEHTOB, HEOOXOJUMBIX Ui MPEAOCTaBICHHUSI MyHULIUIIATbHBIX YCIYT
WJIU SIBJISIFOILMXCSL PE3YJIHTATOM MPEAOCTABICHUSI MYHULIMTTAIBHBIX YCIIYT;

- 00paboTKy MepCOHaNbHBIX JAaHHBIX, CBA3aHHBIX C MPEIOCTABICHUEM MYHHIIMIIAIbHBIX
YCIIYT.

B cnydae momaum 1okyMeHTOB B MeCTHYIO aJMUHHCTpaluio nocpeactsomM M®IL] paboTHuk
MOII, oCcyeCcTBIAIOMNN IPUEM JOKYMEHTOB, NPEACTABICHHBIX I ITOIYYEHUs MyHULUIIAILHON
YCIIYTH, BBIIOJHSET CIEAYOIINE NEHCTBUS:

- oTpeAessieT IpeaMeT oOpalIeHus;

- YCTaHaBIIUBAET JINYHOCTh TPAXKIAHUHA U €TI0 IOJIHOMOYHS;

- MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHHUSM, YKa3aHHBIM B IyHKTE 2.6
HACTOSIIET0 AJMUHUCTPATUBHOTO PETJIAMEHTA;



- KOHCYJIbTHPYET TpaKJaHMHAa O TMopsake oQopMiIeHUs 3asiBICHUS U IPOBEPSET
NpaBWIBHOCTh ero odopmienusa. [lo mpocsbe rpaxaaHuHa, HE CIIOCOOHOTO IO COCTOSIHUIO
30pOBbsl TMOO B CHIIy MHBIX IPUYMH COOCTBEHHOPYYHO O(QOPMHTH 3asBICHUE, 3asBICHUE MOXKET
ObITH 0opmiieHO paboTHHKOM M®LI, oCyIIeCcTBISAIOMNM pUeM TOKYMEHTOB, O YeM Ha 3asiBJICHUU
JIEJIaeTCsl COOTBETCTBYIOIAS 3aIINCh;

- ompezenser cnocod MHPOPMHUPOBAHUS 3asBUTENS O MPUHATOM MecTHOW aJAMUHUCTpAIeH
pELIeHUH MO MPEJOCTaBICHUI0 MYyHHIMIIAIBHOW yciayru (B yCTHOH 1100 NMuChbMEHHOH (opme, B
ToM yucie uepes MO®L], B ciydae jxenaHus 3asBUTENS NOMy4uTh OTBeT yepe3 MODII), o uem Ha
3asBJICHUU JEJIAETCS COOTBETCTBYIONIAS 3AIIUCh;

- OCYIIECTBIISICT CKAaHUPOBAHME IPEICTABICHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
JIeJ10, BCE IOKYMEHTBI KOTOPOT'O CBSI3bIBAIOTCS €IMHBIM YHUKAJIbHBIM UJICHTU()UKALMOHHBIM KO/IOM,
NO3BOJIAIOIIMM YCTAHOBUTH IPHHAJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENIO U BUAY
oOparreHus 3a MyHUIIUITAIbHON yCITyTOM;

- 3aBepsIET MIEKTPOHHOE JEJI0 CBOEH 3JIEKTPOHHOH MOAINKCHIO;

- HampaBJIge€T 3asdBJICHUE, KONHMHU JOKYMEHTOB WM PEecTp JOKYMEHTOB B MecTHyIO
aJMMHHUCTPALUIO:

a) B SJIEKTPOHHOM BHJI€ (B COCTAaBE MAKETOB JICKTPOHHBIX JIe]) B TEYCHUE OJHOTO pabodero
THS cO AHS oOpareHus 3asButens B MOIL;

0) Ha OYMaXHBIX HOCHTENIIX (B Clly4ae HEOOXOJUMOCTH 00S3aTEIbHOTO IMPEI0CTABICHUS
OpPUTHHAJIOB IOKYyMEHTOB) — B T€UCHHE TpeX pabounX AHEH co aHA oOpamieHus 3asButens B MOLI.

B ciydae mpenocraBieHUs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO IYHKTY 2.6
HACTOSIEro AJIMHHHUCTPATUBHOTO perijamMeHnrta, padotHuk MODLI, ocymecTBisonmii mnpuem
JOKYMEHTOB, JeJaeT Ha 3asiBlIeHUU 3anuch «O TPEeNOCTAaBICHUU HEMOIHOIO KOMIUIEKTA
JOKYMEHTOB TpouH(popMupoBan». DakT 03HAKOMIIEHUS TPaKAAHWHA C 3aMUCBIO 3aBEPSETCS €ro
noanucelo. Ecin mpu 3TOM rpakJaHMH OTKa3ajIcs OT MOJA4M 3asiBJIEHHUS U MOTpeboBall BO3Bpara
IIPEIOCTABIEHHBIX JTOKYMEHTOB, JI€JIaeT Ha 3asBJICHUM 3anuch «HacTosdiee 3asBiieHHE OTO3BaHO,
JOKYMEHTBI BO3BPAILEHBI 3asIBUTEII0» M BO3BPAILACT NIPEAOCTABICHHBIE TOKYMECHTBHI.

[To oxoHuaHUM MpreMa JOKyMEHTOB paboTHUK M®I] BbIAaeT 3asBUTEIIO PACIIUCKY O TIpUEME
JOKYMEHTOB C YKa3aHMEM UX IIEPEYHs U JaThl.

PaGoTHuk MecTHOW aAMUHUCTpAIMM, OTBETCTBEHHBIM 3a IMOATOTOBKY IMPOEKTa peEIIeHUs,
HaIMpaBJISIET Pe3yJbTaT MPEAOCTABICHUS] MyHULIMNAIBLHON yciayrn B MO®IL] nis ero nmocnenyromei
nepesadn 3asiBUTENO:

a) B JJIGKTPOHHOM BHJE B TE€YEHHE OJHOro pabouero IHsA co AHA noxanucaHus [nmaBoi
MecTHOM aIMUHHUCTPALUU JOKYMEHTOB O MPEIOCTAaBICHNH (OTKa3e B MPEIOCTABICHNUN) 3asBUTEIIO
MYHHIIMIIAJILHON yCIIyTH;

0) Ha OyMaXHOM HOCHTEJIE — B CPOK He Oojee Tpex pabouux JHEH co JHSA MOANUCAHUSA
['maBoii MecTHOW aIMHHHUCTpPAIMKM JOKYMEHTOB O TPEIOCTaBICHUU (OTKa3e B MPETOCTABJICHHM)
3asIBUTEIII0O MyHULIUIIAIBHOM YCIIyTH.

PaGotHuk M®II, oTBeTCTBEHHBI 3a BBHIAYYy JOKYMEHTOB, IOJIYYE€HHBIX OT MecTHO#
aJIMUHUCTpAIlMM, HE TO3/Hee JBYX pabouumx JHEH co AHA UX NOodydeHHs oT MecTHoH
aJIMUHUCTPAIMKA COOOLIAET 3asBUTENI0 O INPUHATOM pEIIeHUH MO TenedoHy (C 3amuchio JaThl U
BpEMEHH Tele(OHHOI0 3BOHKA), @ TAKXKE O BO3MOKHOCTH MOJy4YeHUs: JOKyMeHTOoB B MDII.

3. Cocras, nocj1e10BATEIbHOCTh H CPOKH BbINIOJHEHUS AIMUHUCTPATUBHBIX
npouenyp (aeicrBuii), TpedOBaHUS K MOPSAAKY UX BbINOJHEHUSA, B TOM YHCJIE
0CO0E€HHOCTH BHINOJTHEHHUS AAMUHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOI (popme

3a  mpenocTaBlieHMEM  MYHHMLIMNAIBHOM — yCIOYrH  3asBHTEIM  MOTYT  oOpamarbces
C 3asBJICHHEM Ha OyMaXHOM HocHTelle B MecTHYI0 amMUHHUCTpaInio 1u6o B MOII,

Onucanue M0CIENOBATEIbHOCTH aJAMMHHMCTPAaTUBHBIX MPOLEAYp INPHU IPEIOCTAaBICHUU
MYHHIIUTIAIBHON yCITyTH:

- IPUEM U PEruCTpaLys 3asBJICHUS U JOKYMEHTOB B MeCTHON aAMUHUCTPALIUH;
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- TPUHATHE pEIIeHUs O IMPEeIOCTaBICHUH MYHULMIMAIbHOW yciayru 1umbo o0 oTkasze
B TMPEAOCTAaBICHUM MYHUIMIAIBHONH yCIyrd, WHGOOPMUPOBAHHE 3asBUTENSI O pe3yibTare
MPEIOCTABIICHUS MYHUIIUITAILHON YCIIYTH.

3.1. Ilpuem u peructpanus 3asBJICHUS U TOKYMEHTOB B MeCTHOM aAMUHUCTPALINH.

3.1.1. CoObiTust  (ropuauveckue  (pakTbl), SABISIOMKAECS OCHOBAaHHEM JUIsl  Hadaia
aJIMUHUCTPATUBHON MIPOLIETYPHI:

- ToCTymuieHHe (TOCPEICTBOM JIMYHOTO OOpalieHHsl 3asBHUTENS JHOO TOCPEICTBOM
opraHu3aiuil mouTtoBoil cBsizu, or MO®ILI) 3asBieHHs O BbIJAYe APXUBHOM CIPABKH, BBINHCKH,
KONUU B MeECTHYI0 aIMUHUCTPALMIO M IpUIIaraéMbIX TOKYMEHTOB, YKa3aHHbIX B IYyHKTE 2.6
HACTOAIIETO AJIMUHHUCTPATUBHOTO PETJIAMEHTA (J1ajiee — KOMIUIEKT JOKYMEHTOB).

3.1.2. ConepxaHue aIMUHUCTPATUBHON MTPOLETYPHI.

PaGoTHK MecCTHOH aaMHMHUCTpAIlMK, OTBETCTBEHHBIA 3a NMPHEM KOMILIEKTa IOKYMEHTOB,
pu 00palieHny rpaxaaH B MeCTHYI0 aIMUHUCTPALUIO:

- OmpeeNsieT peaMeT oOpaleHus;

- YCTaHaBJIMBAET JIMYHOCTh IPAXKIAHUHA U €r0 MOJTHOMOYHS;

- KOHCYJBTHPYET TpaXKIAHHHA O TOpsAAKEe OQOPMIICHUS 3asBICHHUS M TPOBEPSET
npaBUIBLHOCTE ero odopmienus. [lo mpockbe TpakgaHWHA, HE CIIOCOOHOTO IO COCTOSHHUIO
3I0POBbS TUOO B CHITY UHBIX MPUYUH COOCTBEHHOPYYHO OGOPMUTH 3asBIICHUE, 3aSBICHHE MOXKET
ObITH 0(OpMIIEHO paOOTHUKOM MecTHON aJIMUHUCTPALIUU, OTBETCTBEHHBIM 3a IPUEM JTIOKYMEHTOB,
0 U€M Ha 3asiBJICHUU JEJIaeTCs COOTBETCTBYIOIIAs 3aHUCh;

- ompenensieT cnocod MHGOPMHUPOBAHKS 3aIBUTENSI O MPUHATOM MECTHON aaMUHUCTpaIueit
pEIICHUH O MPEIOCTABICHUI0 MYHUIMIAIBLHOW yCIyrd (B YCTHOW MO0 MHChbMEHHOW (opme, B
ToM uuncie depe3 MOIL], B ciaydae skenaHusi 3asBUTENST TOMYy4YUTh OTBET uepe3 MPII), o yem Ha
3asBJICHUU JIEJIA€TCSI COOTBETCTBYIOIIAS 3aMHUCh;

- MPOBEpSIET HAJTUYME JOKYMEHTOB U JaeT MX OLEHKY Ha MpeIMEeT COOTBETCTBHUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSIIET0 AJMUHUCTPATUBHOTO PETIAMEHTAa;

- KCEpOKOMUPYET TOKYMEHTHI (B clTydae HEOOXOIUMOCTH) sl (GOPMHUPOBAHUS JTMIHOTO JIETIa,
3aBepsieT KONMUHU JOKYMEHTOB. Kommu 3aBepsitoTcs MOANUCHIO JIUIA, OTBETCTBEHHOTO 3a IPHUEM
JIOKYMEHTOB, C YKa3aHHEM €ro JIOJDKHOCTH, (haMHUIUU W MHMIIMAJIOB, a TaKXe JaThl 3aBEPEHUS
KOIUHY;

- (ukcupyer (¢dakT mnpueMa JOKyMEHTOB, YKa3aHHBIX B TIYHKTe 2.6 HaCTOAIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA, B KypHaJle PETUCTPALINH;

- BBbIJAET 3asBUTENI0 PACIUCKy O IpHUEMEe JOKYMEHTOB C YyKa3aHHEM HMX MepedHsl M JaThl
npuema (pacmucka HE BBIAETCS B Clydae MOCTYIUICHHS JOKYMEHTOB IO IOYTE, a TaKke IO
WH()OPMAITMOHHBIM CHCTEMaM OOIIIETO MOJIb30BaHNUSA);

- B Cllydae MpPEeAOCTaBJICHUS] KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY 2.6
HACTOALIET0 AJIMUHUCTPATUBHOTO perilaMeHTa, JejlaeT Ha 3asBlIeHUH 3anuch «O MmpeaocTaBiIeHUN
HEMOJHOTO KOMIUIEKTa JOKYMEHTOB TpPOMH(GOpMUpOBaH». DakT 03HAKOMIICHHS TpakIaHWHA C
3aIHChIO 3aBEpPsIeTCs €ro MoAnuchio. Eciy npu 3ToM rpaklaHuH 0TKa3ajics OT MOJauy 3asiBICHUS U
noTpeboBa BO3BpaTa MpPEeAOCTaBICHHBIX TOKYMEHTOB, JeNaeT Ha 3asBlIeHUM 3anuch «Hacrosmiee
3asBJIEHUE OTO3BAaHO, JOKYMEHTHI BO3BpAIICHbI 3asSBUTENIO» W BO3BpalllaeT MPEIOCTaBICHHbIE
JIOKYMEHTBI;

- Iepe/aeT 3asBJIeHUE U KOMIUIEKT JOKYMEHTOB JIJIsl IPUHATHUS pelieHus: paboTHUKY MecTHOI
aJIMUHUCTpAIMU, OTBETCTBEHHOMY 3a MIOJAITOTOBKY MPOEKTA PEIICHMUS.

PaGoTHuk MecTHON aJIMHUHUCTpAIMK, OTBETCTBEHHBIA 3a NMPHUEM KOMILIEKTa JOKYMEHTOB,
npu oOpamieHuu 3asBuTeneit mocpenctsom MOLI:

- TIOJIy4aeT KOMHM JOKYMEHTOB M PEEeCTp JOKYMeHTOB u3 M®I] B anmekTpoHHOM BHjE (B
COCTaBe MAKETOB AICKTPOHHBIX JEN MOMydaTelieldl MyHUIIUTIAIBHON yCryrn) u (W) Ha OyMasKHBIX
HOCHUTEISIX (B CiIydae HE0OOXOAMMOCTH 0053aTeIbHOTO MTPEACTABICHUS OPUTHHAIOB IOKYMEHTOB);

- MPOBOJUT CBEPKY peecTpa JOKYMEHTOB C NMPEJCTaBICHHBIMHU TOKYMEHTAMH;

- MPOBEpsieT HAJUYME JOKYMEHTOB U JaeT MX OLEHKY Ha MpeIMEeT COOTBETCTBHUS MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTAa;
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- (ukcupyer (¢dakT mnpueMa JOKYMEHTOB, YKa3aHHbBIX B MYHKTe 2.6 HaCTOAIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA, B KypHaJle PETUCTPALINH;

- Iepe/IaeT 3asBJIeHUE U KOMIUIEKT JOKYMEHTOB JIJIsl IPUHATHUS pelieHus: paboTHUKY MecTHOI
aJIMUHUCTpAIMU, OTBETCTBEHHOMY 3a MIOJAITOTOBKY MPOEKTA PEIICHHUS.

3.1.3. ITpoi0KUTENBHOCTh AAMUHUCTPATUBHON MPOLEYPhl HE JOJKHA MPEBBIIIATH OJHOTO
pabodero HS OT JaThl MOCTYIUICHUS KOMIUIEKTa TOKYMEHTOB B MECTHYIO a/IMUHHUCTPAIIHIO.

3.1.4. OTBETCTBEHHBIE 32 BHIIOJHEHUE aIMUHUCTPATUBHON MPOLETYPHI JOJKHOCTHBIE JIMIIA!

- paboTHUK MECTHOM aMUHUCTPAIMH, KOTOPBIA peleHneM riaaBsl MecTHOW aIMUHUCTpAIUU
JIEJIETUPOBAH Ha UCIIOJIHEHHE MPOLEAYP MO MPEJOCTABICHHUIO JaHHON MYHUIIMTIAIBHON YCIIYTH.

3.1.5. Kpurepun npuHATUS peLIEHUS B paMKax aIMUHUCTPaTUBHON IIPOLEAYPBI:

- COOTBETCTBHE KOMILJIEKTa JOKYMEHTOB TpeOOBaHUIM, YKa3aHHBIM B IMMyHKTE 2.6 HACTOALIETO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynbTaT aAMUHUCTPATUBHON MPOLETYPHI:

- BblJaua 3asBUTENII0 PACHUCKH O MPUEME JOKYMEHTOB C yKa3aHHUEM HX MEpPEYHS U JIaThl
npuema;

- mepenada paOOTHUKOM MeECTHOW agMUHHCTPAIUU, OTBETCTBEHHBIM 3a MPHEM KOMILIEKTA
JOKYMEHTOB, 3asBJICHHS M KOMIUIEKTa JIOKYMEHTOB pPAaOOTHUKY MecTHOW aIMHHHCTpAIH,
OTBETCTBEHHOMY 32 MOATOTOBKY IPOEKTa pPEUICHUSI.

3.1.7. Cnoco6 ¢ukcamnuu pe3ybTara BEIIOJIHEHHS aIMUHUCTPATUBHOM MPOIICAYPHI:

- perucTparus 3asiBJICHUs U JOKYMEHTOB B JKypHaJIe PETUCTPALIUH.

3.2. llpunasATHE pEMICHHS O TPEIOCTABICHWHW MYHHUIMIAIBHOW YCIyrd OO 00 OTKa3e B
MPEIOCTaBIICHUU MYHHUIIUTNIATBHON  YCIyrH, WH(DOPMHpOBAHUE 3asABUTENIS O pe3yibTare
MIPEA0CTABICHNS] MyHULIMIAIBHON YCIIYTH.

3.2.1. CoObitust  (ropuamueckue  (axThl), SBISIONIMECS OCHOBAaHMEM JUIsl  Hadana
aMUHUCTPATUBHOM NIPOLIETYPBHI:

- TIOMydYeHUe pPaOOTHUKOM MECTHOW aJIMUHUCTpAIlMH, OTBETCTBEHHBIM 3a MOATOTOBKY
MIPOEKTa pElICHHUs, 3asBICHHS U KOMIUIEKTa JOKYMEHTOB OT paboTHUKAa MecTHOM aJIMUHUCTPALIUH,
OTBETCTBEHHOTI'O 3a MPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConepxaHue aIMUHUCTPATUBHON MTPOLETYPHI.

PaGotHrk MecTHOM aqMUHUCTpAIIMU, OTBETCTBEHHBIN 32 MOATOTOBKY IIPOEKTa PEIICHHUS:

- IPOBEPSIET JaHHBIE 3asBUTEIIS U NIPEACTABICHHBIE UM CBEJICHHS;

- aHaNM3UpPYET JaHHbIC, MPEJCTABICHHbIC 3asBUTENIEM, C LEIbI0 MPUHATUS PEIICHUS
0 BO3MO>XHOCTH HCIIOJIHEHUS 3a1poca:

- B CJIy4yae MPUHSITHS PEIICHUS O MPEJOCTABICHUN MYHULIUIIAIIbHON YCIYTH, TOTOBUT MPOEKT
peumieHuss MecTHOM aJMUHUCTPALMM O BblAa4€ apXMBHOM CIIPAaBKH, BBIMUCKH, KOIHH, a TaKKe
COOTBETCTBYIOIIYIO apXUBHYIO CIPaBKy (MO ¢GopMe COriiacHO MpHIIOKeHHI0 Ne 4 K HacTosIemy
AJMUHUCTPATUBHOMY PETJIAMEHTY ), apXUBHYIO BBIIHCKY, apXUBHYIO KOMHIO;

- B Cly4yae NPUHATHS PEIICHHs 00 OTKa3e B MPEJOCTaBICHUH MYHHUIMIMATHHOWU YCIIYTH,
TOTOBHUT IMPOEKT MUChbMAa O HEBO3MOXKHOCTH MCIOJHEHHUs 3ampoca ¢ yKa3aHWEM IPUYMH B aJpec
3asBUTENs (Mo ¢opMe corjacHo MpuwiokeHutro Ne 5 k HacrosmeMmMy AJIMUHUCTPATUBHOMY
peryiaMeHTy);

- IepeaeT NOArOTOBIICHHBIE JOKYMEHTHI IJ1aBe MecTHOM aJIMUHHUCTPALIUU.

I'maBa MecTHOM aAMUHHUCTPALIUU:

- U3y4YaeT MpeJCTaBICHHbIE IOKYMEHTHI U TOJIMKUCHIBAET UX;

- B CIydae HECOIJacus H3JIaraeT 3aMeyaHusi M BO3BpAllaeT YKAa3aHHbBIE JIOKYMEHTHI
Ha I0paboTKy.

[Tocne moamucanusi raBoii MeCTHOM aIMHUHHMCTpAIlMUA YKa3aHHBIX JIOKYMEHTOB, PaOOTHHK
MecTHOM agMUHUCTPALMU, OTBETCTBEHHBIN 3a TOATOTOBKY IPOEKTA PELICHHUS:

- PETUCTPUPYET UX B )KypHAJIE PETUCTPALINY;

- HarpasisieT penieHue MecTHOW aJIMMHHUCTpPALMKM O BblJau€ apXUBHOW CIIPABKH, BBIIHUCKH,
KOMHUU C TPUIOKEHUEM COOTBETCTBYIOLIECH apXWMBHOM CHpaBKH, apXWBHOW BBIIUCKH, apXUBHOMU
KOMUU MO0 MUCHMO O HEBO3MOXKHOCTH HMCIIOTHEHHUS 3arpoca ¢ yKa3aHHeM MPUYHH 3asBUTEN0. B
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CIIy4ae BOJEU3bABICHHS 3asIBUTENS NOIYUUTh PE3YJIBTAT NPEIOCTABICHUS MyHULUITAIBHON YCIIyTH
B MO®II HanpasisieT yka3aHHble JOKyMeHThl B MOL] 11 nocienyromei nepeaadn 3asBUTEIIO.

3.2.3. IIpoiOKUTENBHOCTh AIMUHUCTPATUBHON MpOLEAYpbl HE JOJDKHA IPEBBIIIATH
IIECTHAATH PaboYnX JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBINOJIHEHUE aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISIOTCA:

- paOboTHUK MECTHOM aAMUHUCTPAIIH, OTBETCTBEHHBIH 32 MOATOTOBKY MPOEKTA PELICHUS;

- Ty1aBa MecTHOM aIMUHUCTPALIUH.

3.2.5. Kpurepun npuHATUS pEeLIEHUS B paMKax aIMUHUCTPaTUBHON IPOLEAYPBI:

- HaJIMYMe OCHOBAaHUMU JJI OTKAa3a B MPENOCTABICHUN MYHUIIMIAIBHOW YCIIYTH, YKa3aHHBIX B
nyHkTe 2.10.2 HacTosAmero AIMUHUCTPAaTUBHOIO PETJIAMEHTA.

3.2.6. Pe3ynbTaT aAMUHUCTPATUBHOW MPOLETYPHI U MOPAJIOK MEPEAAUH pe3yibTaTa:

- HampaBieHue 3asBuTento (1ub6o B MO®II) pemenus MecTHOW agMHHHCTpAIMU O BbIIaye
ApXMBHOW CIPAaBKH, BBINMCKH, KOIHMHM C IMPHIOKEHUEM COOTBETCTBYIOLIEH APXUBHOM CIIPABKH,
BBINKCKHU, KOITUH JINOO MHUChMa O HEBO3MOKHOCTHU MCIIOJIHEHHS 3aIlpoca ¢ yKa3aHHEeM IPUYHH.

3.2.7. Cioco6 ¢ukcamnuu pe3ybTara BHIIIOJIHEHHS aIMUHUCTPATUBHOM MPOIICAYPHI:

- perucrtpauus B JKypHaj€ pPETUCTpaluu penieHus MecTHOM agMUHUCTpaluu O BblAaue
apXUBHOI CIIpaBKH, BBIMUCKH, KOMHH JHOO NMHUChMa O HEBO3MOXKHOCTHU HUCIOJHEHHS 3ampoca ¢
YKa3aHUEM IIPUUMH.

4. (I)OprI KOHTPOJIA 324 HCTTOJTHEHHEM AIMUHUCTPATUBHOI'0 PErjiaMeHTa

4.1. Texyumuii KOHTPOJIb 32 COOJIIOJICHUEM MOCIEAOBATEILHOCTH JCHCTBHM, OMpPEIeICHHBIX
QMUHUCTPAaTUBHBIMU  NPOLEAYypaMH 1O  NPEAOCTABICHHUIO  MYHULUIIAJBHON  YCIYTH,
OCYIIECTBIISICTCS TTIABOM (3aMECTUTENIEeM TJIaBbl) MeCTHOM aMUHUCTpAIUH.

4.2. I'maBa (3amecTUTENb I1aBbl) MeCTHON aMUHUCTPAIIUN OCYIIECTBISET KOHTPOJIb 3a:

- HAJICXKAIIUM HCIIOJIHEHUEM HACTOSIIEer0 AJIMHUHHCTPATHBHOTO periiaMeHTa paboTHHKaMU
MecTHOM aAMUHHUCTpPALUY;

- obecrieyeHNEM COXPAaHHOCTU TPUHATHIX OT 3asBUTENS JTOKYMEHTOB M COOIIOJIEHUEM
paboTHMKaMu MeCTHON aJIMUHHCTpPAllMK OCOOCHHOCTEH 1O cOOpy M 00paboTKe MEepCOHATBHBIX
JAHHBIX 3asBUTEJIS.

4.3.'maBa (3amecTuTenh riaBbl) MeCTHOW aIMUHHUCTpAIlMU, a TaKXE MYHHIIUIAIbHBIC
CIIy>Kalue, HEMOCPEACTBEHHO MPEIOCTABISIONINEe MyHUIIUTIAIBHYIO YCIYTY, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB W TOpSAAKa IpHeMa JOKYMEHTOB, COOTBETCTBHE
pE3yNbTaTOB PACCMOTPEHHUS TOKYMEHTOB TPEeOOBaHMSAM 3aKOHOJATENhCTBA, MPUHSATHE MEp IO
IIPOBEPKE TMPEACTABIECHHBIX JOKYMEHTOB, COOJIOZCHHE CpPOKOB U TMOpsAKa MpPelOoCTaBICHUS
MYHUIUIIAIBHON YCIYTH, MOATOTOBKY OTKAa30B MPEAOCTABICHUM MYHUIMIAIBLHON YCIyru, 3a
coONIoZieHHe CPOKOB M MOPSAJKAa BblAauM JOKYMEHTOB. [lepcoHanbHash OTBETCTBEHHOCTH TJIaBbl
(3amectuTenss THaBbl) MeCTHOW aIMUHUCTpAlUM, a TaKXKe CIy)KaluX, HEMOCPEACTBEHHO
MPEAOCTABIIOMNX MYHUIUNAIBHYIO YCIYry, 3aKpeIuleHa B JOJDKHOCTHBIX HMHCTPYKIMSX B
COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA.

B yacTHOCTH, MyHUIIMTIAJIBHBIE CITy’Kalllie HECYT OTBETCTBEHHOCTH 3a:

- TpeboBaHUE y 3asBHUTENCH MTOKYMEHTOB WJIH IUIATHl, HE MPEIyCMOTPEHHBIX HACTOSIIUM
AJIMAHHMCTPAaTUBHBIM PETJIAMEHTOM;

- OTKa3 B IMpUEME JIOKYMEHTOB II0 OCHOBAaHUSIM, HE MPEAYCMOTPEHHBIM HACTOSLIUM
AJIMAHHMCTPAaTUBHBIM PETJIAMEHTOM;

- HapylIeHHE CPOKOB PErUCTPALIMH 3aIIPOCOB 3aABUTEINS O MPEJOCTABICHUH MYHUIIUIIATBLHON
YCIIyTH;

- HapylLIeHUE CpOKa MPEJOCTABICHUS MyHUIIUIIATBHON YCIyTH.

4.4. PyxoBonutenb M®I] ocyiiecTBiasieT KOHTPOJIb 3a:

- HAJISXKAIIUM HCIIOJIHEHUEM HACTOSIIEer0 AJIMHUHHCTPATHBHOTO periiaMeHTa paboTHHKaMU
M®II;

- MIOJIHOTOH npuHUMaeMbIX paboTHukamMu M®L] ot 3asgBUTENSI JOKYMEHTOB U KOMITJIEKTHOCTH
JOKYMEHTOB JJIs Iepeay X B MeCTHYI0 aIMUHHACTPALUIO;
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- CBOEBPEMEHHOCTBHIO M TOJHOTOW mepenaun B MeCTHYI aJIMHUHHUCTPALUIO NPUHATHIX OT
3asiBUTENSL JJOKYMEHTOB;

- CBOEBPEMEHHOCTBHIO M TOJHOTOM JOBEICHMS 10 3asBUTENS] MPUHATBIX OT MecTHOH
QIMUHHUCTpAlMK HWHPOPMAIIMK ¥ JTOKYMEHTOB, SBISIONIUXCS PE3YJbTaTOM PpEUICHHS O
MPEIOCTABICHUN MYHULIMTIIATBHON YCIYTH, TPUHATOrO0 MEeCTHOW aJIMUHUCTPALIUEN;

- obecrieyeHNEM COXPAaHHOCTU TPUHATHIX OT 3asBUTENS JTOKYMEHTOB M COOIIOJICHUEM
COTPpYAHUKAMH TOJpa3NieieHusi 0COOCHHOCTEH Mo cOopy M 00pabOTKE MEPCOHANBHBIX JAaHHBIX
3asIBUTETIS.

[Tepconanbhast oTBeTCTBEHHOCTHh pykoBoautenss M®PI] m padotrHukoB MO®I] 3akperieHa
B JIOJDKHOCTHBIX HHCTPYKIIHSX B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOIATEIHCTBA.

Pa6oTHukn M®I] HecyT OTBETCTBEHHOCTH 3a:

- TIOJIHOTY MpUEMa KOMIUIEKTa JOKYMEHTOB Y 3asBUTENs, B CIydae €CJId HECOOTBETCTBHUE
IIPEACTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOALIEM AJIMUHHCTPATHUBHOM pETJIaMEHTE,
SIBUJIOCh OCHOBAHUEM JIJIs1 OTKA3a 3asBUTEIIO B MPEJOCTABICHUN MYHHUIIMTIAIBHOU YCIYTH;

- CBOEBPEMEHHOCTh HWH(GOPMUPOBAHUS 3asBUTEN O pe3ylbTare MpPeaoCTaBICHUS
MYHUIUIIAIBHON YCIyTH;

- TpeOoBaHMe Ul IPEIOCTABICHUS MYHULUIIATBHON YCIYTH JOKYMEHTOB U (WUJIM) IUIAaThl, HE
NPEAYCMOTPEHHBIX ~ HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJHUPYIOIUMU  TMOPSAOK
MIPEA0CTABICHNS] MyHULIMIAIIBHON YCIIYTH.

4.5. B pamMkax MNpeaocTaBiICHUS MYHUIUNAIBLHOM YCIYTrd OCYIIECTBISIOTCS IUIAHOBBIE W
BHEIIAHOBBIE MIPOBEPKU MOJHOTHI M KAYECTBA MPEJOCTABICHHS MyHUIIMIAIBHOW YCIYTH.

'maBa (3amectutens riaBbl MO NPUHAMIECKHOCTH Bompoca) MecTHOM aaIMUHHUCTpALUU
€XKEeKBapTaJIbHO OCYIIECTBISET BLIOOPOUHBIE MPOBEPKH €T 3asBUTENICH Ha MpeIMET MPaBUIbHOCTU
NPUHATUS MYHULUINAIBHBIMHU CITY>KalllUMH PEHICHUM, a TakKe BHEIUIAHOBBIE MPOBEPKH B CIydae
MOCTYTUICHHUS Kajno0 (IpeTeH3nii) TpaXKaaH B paMKax J0CyAeOHOT0 00KaTOBaHHUS.

[To pe3ynpTaTam TpPOBEpPKH TIJIaBa (3aMECTHTENh TJIAaBBI MO MPHUHAJICKHOCTH BOIPOCA)
MecTHON aAMUHUCTpALMU IPUHUMAET PEIICHUE O MPABOMEPHOCTH HPUHATHUS MYHUIUIAIbHBIMU
CITyKaIllUMU PelIeHuH, TH00 0 HATMYUH HEMTPABOMEPHBIX JIEHCTBUN MYHUIIUIIATHHBIX CITYKaINX, B
TOM uucje B (opMe OTMEHBI MPUHATOTO MYHHMIIMIAIBHBIMU CIYXKAIIUMU PEHICHUS, UCTIPABICHUS
JOTTYIICHHBIX OMEYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJIbTAaTe MPEIOCTABICHUS MYHHUIIHITATHLHOM
YCIIyTU JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEACTB U (WIM) JOKYMEHTOB, B3UMaHHE
KOTOPBIX HE IIPEAYyCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbBIMU akTamu Pocculickon ®enepanuy,
HOPMATHBHBIMH TIPaBOBBIMH akTaMu CcyOBekToB Poccuiickoit denepanuu, MyHUIIUTATHBHBIMH
MIPABOBBIMU aKTaMH, a TaKXKe B MHBIX (popMax, He MO3aHee MATH paboumx JHEW CO JTHS TMPUHSATHUS
pellIeHMs], €CIIM MHOE HE YCTAHOBJICHO 3aKOHO1aTeNbecTBOM Poccuiickont denepannm.

PykoBomurens MO®II ocyiiecTBiseT IUIAHOBBIE M BHEIUIAHOBBIE IPOBEPKU JAEATEIBHOCTU
pabotaHrKoB M®DI] B COOTBETCTBUU C TTOJIOKEHUEM O MPOBEJCHUHN TTPOBEPOK.

5. locyneOHblii (BHecy1eOHbIN) MOPAIOK 00:KAT0BAHNS pPellieHUd U J1eCTBUIl
(0e3nmeiicTBusi) MeCTHONM aIMMHUCTPAIIUM, A TAKHKE TOLKHOCTHBIX JINII,
MYHUIHMNAJIBbHBIX CJIyKAMX MecTHOH agMUHMCTPAUMN

5.1. 3asgBuTeNnM MMEIOT MpPaBO Ha JocyacOHoe (BHecyneOHOEe) OOKaJIOBaHHWE PEIICHUN H
neiictBuit  (O6e3nmedcTBUA), OPUHATHIX  (OCYIIECTBISEMBIX) MeCTHOW  agMHUHHMCTpALUEH,
JOJKHOCTHBIMM JIMIIAMH, MYHULUIAIbHBIMU CIyKallUMH MeCTHOW aJAMHMHHCTpAllM B XOJe
IPEe0CTaBICHUS] MyHUIMIIATBHOM yciryru. JlocyneOHblil (BHeCY1eOHBIN) MOPSIIOK 00)KaI0BaHUS HE
HCKIIFOYaeT BO3MOXKHOCTh OOXAJOBAaHWS pEUICHUH W JCUCTBUN (0e3MeUCTBUS), TNPUHATHIX
(oCyIIeCTBISIEMbIX) B XOJ€ MPENOCTABICHUS MYHUIUMMNAIBHONW YCIyrd, B CyA€OHOM TOpSJIKE.
JocyneOHbIii (BHECYIEOHBIN ) TOPSAOK 00KAIOBAHMS HE SIBJISETCS JJIS 3asSBUTENS 00s13aTEIbHBIM.

5.2. 3asBUTENb MOXKET 00OPATUTHCS € KAJOOOH, B TOM YHCIIE B CICAYIOIUX CIydasK:

— HapylleHHe CPOKa PErucTpaluy 3ampoca 3asBUTENS O MPEAOCTABICHUH MYHHUIIMIIATbHOM
YCIIyTH;

— HapylleHUe CpoKa MPeJOCTaBICHHS MyHUIIUTIAIBHON YCIYyTH;
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— TpeboBaHUE y 3agBUTENS JOKYMEHTOB, HE TIPEyCMOTPEHHBIX HOPMATHBHBIMU MTPABOBBIMU
aktamu Poccuiickoii dexepanny, HOPMATUBHBIMU TPAaBOBBIMH akTaMu CyOBEKTOB Poccuiickoit
®denepanuy, MYHUIUNAIbHBIMM TMPABOBBIMM aKTaMH I TPEJOCTABICHHUS MYHULUIAIbHON
YCIIyTH;

— OTKa3 B pUEME JIOKYMEHTOB, MIPEJIOCTABIEHNE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBOBbIMH akTamMu Poccuiickoit denmeparuu, HOPMATHBHBIMU IPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit  ®depepanuy, MyHULMNAIbHBIMUA IIPABOBBIMM  aKTaMu JUISl  TIPEAOCTABJIEHUS
MYHULMIIAJIBHON YCITyTH, y 3asBUTEIIS;

— OTKa3 B MNPENOCTaBICHWHM MYHULHIIAIBHONM YCIYyI'M, €CJIM OCHOBaHMsS OTKa3a He
MPEeIyCMOTPEHBI (penepallbHBIMI 3aKOHAMH W TPUHSATBIMA B COOTBETCTBHM C HHMH WHBIMU
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepanviv, HOpPMaTUBHBIMU MTPABOBBIMU aKTaMHU
cyobextoB Poccuiickoit denepariyiv, MyHUIIUIAIBLHBIMHI IPABOBBIMU aKTaMH;

— 3aTpeboBaHME C 3asBUTEIS TPH NPEIOCTABICHUN MYHHIIUIAIBLHOW YCIYyTH IUIATHI, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPAaBOBBIMU akTaMu Poccuiickoit @eaepanuu, HOPMaTUBHBIMU
IPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit denepariy, MyHUIIUIAILHBIMEI TPABOBBIMU aKTaMH;

— OTKa3 MeCTHOW aJIMUHHUCTpPALMK, JOJDKHOCTHOIO Jvia MECTHOM aaIMUHHUCTpauuyd B
UCIPABJIEHUU JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe IMPeNOCTaBIICHUS
MYHHIIMIIATGHOM YCIYyTd JOKYMEHTax JMOO0 HapylIeHHWEe YCTAaHOBJICHHOTO CpPOKa TaKHX
WCTIPABJICHUU.

5.3. Ilpuem 3xanob B MUCHMEHHOH (opme ocyliecTBiseTcss MecTHOH aJMUHUCTpaIMen 1Mo
aZpecy W B COOTBETCTBUU C Tpadukom paboOThl, ykazaHHbIM B myHKTe 1.3.1.1 HacTosero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

Kano6a B mruceMeHHO# hopMe MOXKET OBITH HaIlpaBeHa IO MOYTE.

B cnywae momaum kamoObl MPU JUYHOM IPUEME 3asIBUTENb MPEACTABISET TOKYMEHT,
YIOCTOBEPSIONINHN €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi denepanni.

54.B cnyuae ecnum kano0a mojaeTcs 4epe3 MPEACTABUTENS  3asBUTENS, TaKKe
MIPEACTABIISIETCS. TOKYMEHT, IMOATBEPKIAIOIINM IMOTHOMOYUS HA OCYLIECTBICHUE ACHCTBUU OT
MMEHHU 3asiBUTENsA. B kadecTBe NOKyMEHTa, MOATBEPXKIAIOIIETO MOJHOMOYUS HA OCYIIECTBIICHHE
NEICTBUI OT UIMEHH 3asIBUTEIISL, MOKET ObITh MpeCTaBlIeHa:

- odopMieHHasT B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickoit ®Dexneparuu
JIOBEPEHHOCTD (1151 PU3HUECKUX JIUIT);

- odopMiIeHHas B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickoit ®Deneparuu
JIOBEPEHHOCTb, 3aBEPEHHAs MOJANUCHIO 3asIBUTENS U MOANKMCAHHAS PYKOBOJIUTEIEM 3asIBUTENS WUIIU
YIOJHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIMIIOM (IUIsl IOPUIUUYECKUX JIMII), CKPEIJIEHHAs MeYaThbio
9TO# opraHu3anuu (MIpu HATMYWHU TIeYaTH);

KOMHsI PEUICHUs] O Ha3HAYeHUHU WM 00 n30paHuu MO0 MpUKaza O Ha3HAYCHUU (PU3HUECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBHUHM C KOTOPBIM Takoe (HU3MYecKoe JUI0 00JafaeT MpaBOM
NENCTBOBATh OT UMEHU 3asBUTENS 0€3 IOBEPEHHOCTH.

5.5. B anmektponHo#t popme B MecTHYIO aAMHUHHUCTpAIUIO jKaioba MOXKET OBITh IMOjaHa
3asBUTEJIEM MTOCPEJICTBOM:

- 0(pUIINATTEHOTO canra MectHoH aIMUHUCTpaLUU B MH(pOpPMaIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTh «HTepHETY;

- ¢denepanbHON TOCYHapCTBEHHOW WH(POPMAIMOHHONW cucTeMbl «EmuHBIN  mopTan
rOCYy/IapCTBEHHBIX M MyHUITUNAIBHBIX yCcIyT (yHKIm )» wium [loprana.

5.6. XKanoba paccmarpuBaeTcs MeCTHOM aIMUHUCTPAIIUCH.

XKanoba mMoxxeT OBITH MOJAHA 3asABUTENEM 4Yepe3 CTPYKTypHble noapasnenenus MOLI. [Ipu
nocTyrmieHnu xanoosl M®I] obecrieunBaer ee nepeaady B MeCTHYIO aJIMUHUCTPAIIMIO B TIOPSJIKE
U CpPOKHM, KOTOPBIE YCTaHOBJICHBI COIVIAIIEHUEM O B3auMoAeucTBUM Mexay MOPL[ u MectHou
aJIMMHHCTpAIMEH, HO HE TO3HEE CIEIYIOIIET0 pabovero THs CO JHS MOCTYIUIEHUS KaloOBbI.

5.7 Kanoba nomkHa coepkKaTth:

HanMmeHoBaHMEe MA MO OUHISIHACKHI OKPYT, HOKHOCTHOTO Juiia MA MO ®uniasHaCKUN
OKpYT MO0 MyHHUIMNAIBHOTO ciyxamero MA MO ®OuHISHICKUI OKPYT, pelieHus U IeHCTBHSA
(Oe3meiicTBHE) KOTOPBIX 00XKATYIOTCS,
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dbaMunnio, UM, OTYECTBO (MOCIEAHEE - MPH HAJIUYHMH), CBEACHHS O MECTe >KUTEIhCTBA
3agBUTENS - (PU3UYECKOTO JUIa JTM00 HAMMEHOBAHUE, CBECHUS O MECTEe HAaXOXKJICHHS 3asBUTEINS -
IOpUIMYECKOTO JIMIIa, a Takke HoMep (HomMepa) KOHTakTHoOro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOMN MOYTH (MPH HAIMYMM) M MOYTOBBIA ajipec, MO KOTOPHIM JIOJDKEH OBITh HalpaBJeH
OTBET 3asIBUTEIIIO;

cBefeHmst 00 0OXkamyeMbIX perieHusx u jaerctBusax (6e3aeiictBun) MA MO OunnsHackuit
OKpyT, HoJKHOCTHOTO juia MA MO ®OuHISHACKUI OKPYr JUOO0 MYHHUIIMITAILHOTO CITY)KAIllero
MA MO ®unnsuanackuit okpyr Cankt-IlerepOypra;

JOBOJbl, Ha OCHOBAaHUU KOTOPBIX 3afBUTEIh HE COIJIACEH C pELICHHEM U JeHCTBHEM
(6e3neiictBuem) MA MO @OuHASHICKUN OKpYT, HobKHOCTHOro juna MA MO ®OunnsHIcKui
OKpyT, MO0 MYHHIMMNAIbHOTO ciyxamero MA MO OuHASHACKANA OKPYT. 3asBUTEIEM MOTYT
OBITH Mpe/CTaBlICHbl JOKYMEHTHI (IIPU HAJMYMHU), TOATBEPKAAOLINE JOBOABI 3asSBUTENS, TUO0 MX
KOIHUHU.

5.8. B ciydae ycTaHOBIIEHUS B XOJI€ HJIM IO Pe3yJIbTaTaM PacCMOTPEHHS JKalo0bl IPU3HAKOB
cocTaBa aJMHHHCTPATUBHOTO MPaBOHAPYIIEHUS WM NPECTYIUICHUS, JOJDKHOCTHOE JIUIIO,
HA/ICJICHHOE TIOJIHOMOYMSMHU 10 PACCMOTPEHHUIO Kajo0, He3aMeIJIUTEIbHO HaMpaBisieT
UMEIOLINECs] MaTepHallbl B OPraHbl MPOKYPaTYPHI.

5.9. KanoGa, mocrynuBmas B MeCTHYIO aIMHUHUCTPALMIO, MOUIEKHT DPETHCTpPALUU HE
MO3/HEE CIeAyIoUIero paboyero AHS co OHS ee mocTyiuieHud. JKanoba mouieuT paccCMOTPEHHUIO
JOJKHOCTHBIM JINIOM MECTHON afMUHUCTpALUH, HaI€JIEHHBIM ITIOJTHOMOUYHUSIMHU 110 PACCMOTPEHHUIO
XKayoo, B TeUEHUE MATHAALATH pabovnX JHEN CO JTHS ee PerucTpaluH.

B cnyuae oGxkamoBaHus oTKa3za MeCTHOM aJMUHUCTpPAIUU, AOJDKHOCTHOTO juia MecTHOU
aJIMUHHCTPAIH B NpUEMe JOKYMEHTOB y 3asBUTENS JTUOO B UCIPABIECHUU JOIMYIICHHBIX OMEYaToOK
U OIIMOOK WJIM B Cilydae OOKaJIOBaHMs HapyIICHHs YCTAaHOBJICHHOTO CpPOKa TaKUX HCIpPaBICHUN
*Kanoba paccMaTpuBaeTCs B TeUEHUE MATH paboUYnX AHEH co JIHA ee perucTpaiiu.

5.10. Io pe3ynpTaTaM paccMoTpeHus xanoOsl MecTHas aAMUHUCTPAIUS IPUHIUMAET OJJHO U3
CIEAYIOIIUX PEUICHUN:

- 00 yIOBIIETBOPEHHMH >KaJoOBbl, B TOM 4YHcIe B (popMe OTMEHBI NPHUHITOTO pEIICHUS,
UCIPABJIEHUSI JOMYIIEHHBIX MECTHON aJAMHMHHMCTpAallMM OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare NpEeJOCTaBIEHUS MYHULMIAIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CPEACTB, B3UMAaHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU MPABOBBIMU aKTaMH
Poccuiickoit ®eneparnui, HOPMAaTHUBHBIMH IIPAaBOBBIMH akTaMH CyObeKTOB Poccuiickoi
®denepalyivi, MyHUIMIAIBHBIMU [TPABOBBIMU aKTaMHU, a TaK)Ke€ B MHBIX (hopMax, He MO3/AHEEe ISITU
pabounx AHEW cO JHS TPUHATHS PELICHHs, €CIM WHOE HE YCTaHOBJIEHO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu;

- 00 OTKa3e B y/IOBJIETBOPEHHUH KaJOOBI.

5.11. OTBeT 1O pe3yapTaTaM PaCCMOTPEHHS KaJlOObl HAMPABIISICTCS 3asSBUTEIIO HE TMO3IHEE
JTHSI, CIIEYIOIIETO 3a JJHEM MPUHATHS peleHHs], B TUCbMEHHOU (opme.

B oTBeTe 1o pe3ynbTaraM xajioObl YKa3bIBarOTCS:

- HaMMeHOBaHue MeCcTHON aMUHHUCTPAIH, PACCMOTPEBILEH kaa00y, JOIKHOCTD, (aMHITus,
UMs, OTUECTBO (MPU HAJIMYMUK) YHOJTHOMOYEHHOTO Juila MecTHON agMUHHUCTpPAlUH, HMPUSBILETO
perieHue mo xanooe;

- HOMeEp, Jara, MECTO MPHUHATHS pELICHHs, BKJIIOYas CBEACHHUS O JOJKHOCTHOM JIMIIE
MecTHOU aAMUHUCTPAINH, PEIIeHNE WIH JeicTBre (06e3/1elicTBHE) KOTOPOro 00KaIyeTCs;

- amuust, UMs1, OTUYECTBO (TIPH HAJIMYWH ) WJIM HAMMEHOBAHHE 3asSBUTEIIS;

- OCHOBAHMSI [T IPUHATHUS PEIICHUS T10 jKanooe;

- B cllydyae eclu Xajoba mnpu3HaHa OOOCHOBAaHHOM — CpPOKM YCTPaHEHHs BBISIBIECHHBIX
HapyLICHUI, B TOM YHCJIE CPOK IIPEIOCTABIEHUS pPe3yIbTaTa MyHULUIIAIILHON YCIIyTH;

- CBEJIEHUS O MOPsiJIKe 00KaI0BaHUs MIPUHATOIO MO Kanobe pelieHus.

OTBer 1O pe3yiabTaTaM pacCMOTPEHHS KaJoObl MMOJMHUCHIBACTCS  YIOJHOMOYEHHBIM
Ha pacCMOTPEHHE KaI00bl JOHKHOCTHBIM JUIIOM MecTHON aMUHUCTPALIHH.

[lo >xenmaHuiO 3asgBUTENS OTBET IO pE3yJbTaTaM pPACCMOTPEHUS >KAJIOObI MOXeET OBbITh
MPEJICTaBJICH HE MO3/HEee JHS, CIEIYIOIIEro 3a JHEM MPUHATHUS pelleHus], B (opMe 3JIEKTPOHHOTO
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JOKYMEHTa, MOJIHCAHHOTO JJIEKTPOHHOM TMOJMUCHI0 YIOJHOMOYEHHOrO JIMIA, BHUJA KOTOPOM
YCTaHOBJIEH 3aKOHOAaTeNbCTBOM Poccniickoit denepanuu.

5.11.1. B cnydae mpu3HaHUs KaJloObl MOJICKAIICH yAOBICTBOPEHUIO B OTBETE 3asIBUTEIIO,
yKa3aHHOM B myHKTe 5.11 Hacrosmiero AJIMUHUCTPATUBHOTO PErJaMeHTa, JaeTcsl MHPOopMaIus o
NEHCTBUSX, OCYIIECTBISIEMbIX MECTHOW aJAMHHHUCTpAlUeil, B LEIIX He3aMeIUTEIbHOrO
YCTpPAHEHUS! BBISBJIEHHBIX HApYyIICHUM TMpU OKa3aHUM MYHHUIIMNAIBHOM YCIYTHM, a TaKke
MPUHOCATCS U3BUHEHHUS 32 JOCTaBJICHHbIE HEY100CTBa U yKa3bIBaeTCsl MH(GOpMaLKs O JalbHEHIITNX
NEHCTBUSAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B IENSAX MOTYYSHHUS MYHHIIMITATbLHOM
YCITyTH.

5.11.2. B cnyuae nmpu3HaHuA KajJo0bl He MOAJIEeKAIIEH YOBJIECTBOPEHUIO B OTBETE 3asIBUTEIIO,
yka3aHHOM B myHkTe S.11  HacTosimiero AJMHHUCTPATHUBHOTO  pErjlaMeHTa, JlaloTCA
apryMEHTUPOBAHHBIE PA3bSICHEHUS O MPUYMHAX MPUHATOrO PEIICHUs, a Takke HHPopMaIus o
nopsiake 00anoBaHUsl IPUHITOTO PELICHUS.

5.12. MecTHass aJIMUHUCTpAlUs OTKa3bIBa€T B YIOBIETBOPEHHUU >KAIOOBI B CIEAYIOIIUX
CIIyJasix:

- HaJIMYKMe BCTYIHUBIIETO B 3aKOHHYIO CUJy PEIICHUS CyAa, apOUTPaskHOTO CyJia Mo Kajode
0 TOM K€ IIPEIMETE U 0 TEM e OCHOBAHUSIM;

- Mojaya >KajoObl JIMIIOM, TIOJHOMOYHS KOTOPOTO HE TMOATBEPXKICHB B TMOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu;

- HaTU4HMe pEIIeHUs MO XKajlobe, MPHUHITOTO paHee B OTHOIICHHH TOTO K€ 3asBUTENS
U TI0 TOMY K€ MPEMETY >KaI00bl.

5.13. MecTHas aAMUHHUCTpAIUS BIIPABE OCTABHUTH Kano0y 0e3 OTBEeTa B CIEIYIOINX CIIyYasX:

- HAIMYWE B Xajlo0e HENEH3YPHBIX JHUOO0 OCKOPOUTENBHBIX BBIPAXCHUH, YIpO3 >KHU3HH,
3/10POBBIO U UMYILECTBY JTOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOKHOCTH MPOUYUTATh KaKyIO-TH0O YacTh TEKCTa kKaJloObl, GaMIINIO, UMS,
0TuYeCcTBO (IIPU HATMYMU) U (WIJIH) TTIOYTOBBIN aJpec 3asBUTENS, YKa3aHHbBIE B jKaIo0e.
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IIpnaoxenne Ne 1
K AJMUHHUCTPAaTUBHOMY periaMeHTy MecTHOI
aIMUHUCTpALUU BHYTPHUTOPOJCKOTO
MYHHUIUNAIBHOTO o0pazoBaHus ropoja
¢denepanboro  3nauenust Cankr-IleTepOypra
MYHHULUNAJIBHOTO OKpyra ®OUHISHACKUN OKpyr
[0 TPEAOCTABICHUIO MYHHUITUMAIBHON YCIyTH
«Bblgaua apXuBHBIX CIIPABOK, BBIMHCOK, KOMHN
ApPXUBHBIX JOKYMEHTOBY»

BJIOK-CXEMA
IIPENOCTABICHNs] MyHULIMIIAIIBHON YCIIyTH
«Bp11aya apXUBHBIX CIIPABOK, BBIITUCOK, KOIIMNA JJOKYMEHTOBY

- e

3asasuTens

HanpaBneHme 33aABJIEHMNAIN KOMMNIEKTA JOKYMEHTOB

v
/ MecTtHaa

AAMUHUCTPALMA

1. Mpuem 1 perucTpauma 3aaBieHui b’ dopmuposaHue u MPMeM AOKYMEHTOB NHpopmmuposaHme
1 AOKYMEHTOB rpaxaaH (B TeueHve |« nepesaya 5 CEET A ) O 3anABUTENA O
1 pa60q§ro [HA) KOMMAEKTa perucTpauma pesynbTaTtax
[OKYMEHTOB npeaocTaBieHus
3aABUTENA B MYHULMNANbHOW
MecTHyto ycnyru (B TeueHue 2
aaMUHKCTpaumio (B pabounx aHewn)

2. MpuHAaTHe peweHna o
npeAoCTaBleHNN MyHULMNAIbHOM
YCAYru no Bblaaye apXmBHbIX
CMPaBOK, BbIMUCOK, KOMUIA apXUBHbIX
[OKYMEHTOB; MHGOPMMPOBaHUe
33ABUTeNIA O pesy/ibTaTe
NpeAoCTaBNeHNA MyHULMMNANbHON
ycnyrv; nepegaya pesynbrata B
M®L (B TedeHHe 16 pabounx aHei)

3/1eKTPOHHOM BUZE

— 1 pabouunit AeHb,
Ha ByMaXKHbIX
HocuTenax — 3
paboumx aHA)

Mepepaya AOKYMEHTOB
0 NpeAoCTaBNeHUN MyHULMNANBHOM
ycnyrv ninbo 0TKas B NpefocTaBneHnm
MyHMUMNanbHOM yenyrm B ML, gna nx
nocneayoLLel nepeaaym 3aaBuTeNio
(B 9N1€KTPOHHOM BUAE — B TeueHue 1
pabouyero AHA, Ha BYMaKHbIX HOCUTENAX
— B TeyeHue 3 pabouux aHen)
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IIpunaoxenne Ne 2

K AJMUHHUCTPATUBHOMY perjiaMeHTy MecTHOI
aJMUHUCTPAIHH BHYTPHUTOPOJCKOTO
MYHHUIUTATBHOTO o0pazoBaHus ropoja
¢denepanpHoro 3HaueHuss Cankr-lIletepOypra
MYHHULUNAJIBHOTO OKpyra ®OUHISHACKUN OKpyr
[0 TPEAOCTABICHUIO MYHHUITUIAIBHON YCIIyTH
«Bblgaua apXWBHBIX CIIPABOK, BBIMHCOK, KOMHN
ApPXUBHBIX JOKYMEHTOBY»

Anpeca cTpykTypHBIX nioapasneneHuii Cankt-IleTepOyprckoro rocy1apcTBEHHOTO
Ka3eHHOT0 yupexxaeHus: « MHOro)yHKIIMOHAIBHBIN IIEHTpP MPEI0CTABICHUS
rOCy/IapCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT»

HaumeHoBaHHe CTPYKTYPHOTIO . CrnpaBoyYHBbIi Anpec I'papux
Ne IloutoBbIii aapec 3JIEKTPOHHO
nojapasejieHus TesiedoH N padoThI
i mouThI
1 | Cexrop 1 MHOrO(QYHKIIOHAIBHOTO Cankr-IlerepOypr, 573-90-00 wnu | knz@mfcspbru | EsxenneBnO
LEHTpa MPeJOCTaBICHUS Awnrmmiickuit mp., 1. 21/60, 573-99-84 ¢ 09.00
roCyapCTBEHHBIX U mrt. b J0 21.00
MYHUIUNATIBHBIX YCIYyT 6e3
AMupanTeickoro paioHa repepsiBa Ha
2 | Cekrop 2 MHOTO(QYHKITHOHATIEHOTO CankT-IlerepOypr, 573-90-00 nnu obexn
[IEHTPa MPEOCTABICHUS CanoBas yi., 1. 55-57, 573-99-80
TOCyIapCTBECHHBIX U quTep A
MYHUIUAJIBHBIX YCIyT
AIMUpanTEHCKOTO paioHa
3 | Cextop 1 MHOTOYHKITHOHATEHOTO Cankr-IlerepOypr, yi. 573-90-00 nnu
LUEHTpa NpeIoCTaBICHUS Haxumoga, 1. 3, xopr. 2, 576-20-86
rOCYZapCTBEHHBIX U outep A
MYHUIUNATIBHBIX YCIyT
BacuneoctpoBckoro paiiona
4 | Cexrop 2 MHOrO(YHKIIHOHAJIBHOTO Cankr-IlerepOypr, yiu. 573-90-00 unu
LUEHTpa NpeJoCTaBICHUS Haxumosa, 1. 1 573-94-88
rOCYZapCTBEHHBIX U
MYHUIUAIBHBIX YCIyT
BacuseoctpoBckoro paiioHa
5 | CexTtop 3 MHOTOQYHKITHOHATBEHOTO Cankr-IlerepOypr, 15 573-90-00 nnu
[IEHTpa MPEIOCTABICHUS muaus BO, 1. 32 573-94-85
TOCyIapCTBECHHBIX U
MYHHUIUIAIBHBIX YCIyT
BacuneoctpoBckoro paiioHna
6 | Cekrop 1 MHOTO(YHKIIMOHAIEHOTO Cankr-IlerepOypr, 573-90-00 unu
[IEHTpa MPEIOCTABICHUS IIpunopoxHas amies, 1. 573-94-80
TOCYIapCTBEHHBIX U 17, mutep A
MYHUIUAIBHBIX YCIyT
Bri6oprckoro paiiona
7 | CexTtop 2 MHOTOQYHKITHOHATEHOTO Cankt-IlerepOypr, 573-90-00 nnu
[IEHTpa MPEIOCTABICHUS Yu4eOHsIit iep., 1. 2, JIUT. 573-99-89
TOCYJapCTBEHHBIX U A
MYHUIUNATIBHBIX YCIyT
Briboprekoro paiiona
8 | Cekrop 3 MHOTO(YHKIIMOHAIBEHOTO Cankr-IlerepOypr, noc. 573-90-00 unu

LEHTpPA MPEIOCTABICHUS
rOCyapCTBCHHBIX U
MYHUIUNATIBHBIX YCIyT
Bri6oprckoro paiiona

ITapronoso, OcunoBas
Poua, [Ipuosepckoe
mocce, 1. 18, xopm. 1,
qaut. A, nom. 16H

573-96-92
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Anpec

e HaumeHoBaHHe CTPYKTYPHOIO TouroBbiii axpec CrnpaBoyYHBbIi >eKTPOHHO I'papux
noapasesieHus TesiedoH N padoThI
i mouThI

9 | Cekrop 4 MHOTO(YHKIIMOHAIEHOTO Cankr-IlerepOypr, 573-90-00 unu
LEHTpa MPeJOCTaBICHUS Hosopoccuiickas yi., . 573-99-85
roCyJapCTBEHHBIX U 18
MYHUIUIAJIBHBIX YCIyT
Bri6oprckoro paiiona

10 | CekTop 1 MHOTOGYHKITHOHATHEHOTO Cankt-IlerepOypr, 573-90-00 nnu
[IEHTPa MPEIOCTABICHUS KonnpartseBckwuii mp., 573-96-95
TOCYJapCTBEHHBIX U I 22, matep A
MYHUIUIAIBHBIX YCIyT
Kanununckoro paiiona

11 | CekTop 2 MHOTODYHKITHOHATHEHOTO Cankr-IlerepOypr, yi. 573-90-00
LEHTPA MPEJOCTABICHHS Beneneesa, 1. 4 Wi
roCyapCTBEHHBIX U 576-08-04
MYHUIUNATIBHBIX YCIyT
Kanunaunckoro paiiona

12 | CekTtop 3 MHOTO(YHKIIMOHAIEHOTO Cankr-IlerepOypr, yi. 573-90-00
LIEHTpa IPEI0CTaBICHUS Yumnckoro, 1. 6, 1uT. A WAIu
roCyapCTBEHHBIX U 573-90-19
MYHUIUIAIBHBIX YCIyT
KanunuHckoro paiion

13 | CekTop 4 MHOTOYHKITHOHATHEHOTO CankT-IlerepOypr, 573-90-00
LIEHTpa MPEI0CTaBICHUS TlomroctpoBckwuit p., A. W
TOCYJapCTBEHHBIX U 61, mut. A 576-07-99
MYHUIUAIBHBIX YCIyT
Kanunauuckoro paiiona

14 | Cektop 5 MHOrOYHKIIMOHAIEHOTO Cankr-IlerepOypr, 573-90-00 unu
LEHTpa MPeJOCTaBICHUS I'paxpanckuii np., 1. 104, | 576-08-01
rOCYZapCTBEHHBIX U Kopm. 1, murep A
MYHUIUNATIBHBIX YCIyT
Kanunauuckoro paiiona

15 | Cekrop 1 MHOrOQyHKIIMOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 unu
LUEHTpa NpeIoCTaBICHUS Haponnoro Ononuenus, 573-90-28
TOCYIapCTBEHHBIX U . 101, murep A,
MyHULUNAIBHBIX yenyT Kuposckoro | momemenne SH
paiioHa

16 | CexTop 2 MHOTOYHKITHOHATHLHOTO Cankr-IlerepOypr, mp. 573-90-00 nnm
[IEHTpa NPEIOCTABICHUS Mapmrana XKykosa, 1. 60, | 573-94-99
TOCyNapCTBEHHBIX U kopr.1, mut. b
MYHHUIUITAIBHBIX yeIayT KupoBckoro
paiioHa

17 | Cekrop 3 MHOrOQYHKIIMOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 unu
LUEHTpa MpeIoCTaBICHUS Crauek, a. 18 573-90-28
rOCYZapCTBEHHBIX U
MYHHIHMNAJIBHBIX yciyr Kuposckoro
patioHa

18 | CekTop 1 MHOTO(YHKIIMOHAIEHOTO noc. MeTainocTpoi, 573-90-00 nnu
[IEHTpa MPEIOCTABICHUS CanoBas yi., 1. 21, kopm. | 573-90-07
TOCYJapCTBEHHBIX U 3
MYHUIUAIBHBIX YCIyT
Konmunckoro paitona

19 | CekTop 2 MHOTOYHKITHOHATHEHOTO Cankr-IlerepOypr, T. 573-90-00 nnu
[IEHTpa MPEIOCTABICHUS Konmuno, nip. JIenuna, 1. 573-96-65
TOCYJapCTBEHHBIX U 22
MYHUIUNATBHBIX YCIyT
KonnuHuckoro paiiona

20 | Cekrop 1 MHOrOQYHKIIMOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 unu

LHCHTPpa NpEAOCTAaBICHUA
TOCyAapCTBCHHBIX U
MYHHIUIAJIbHBIX YCIIYT

HacraBuukos, 1. 6, kopr.
2

573-90-59
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Anpec

e HanMeHoBaHMe CTPYKTYPHOI'O TouroBbiii axpec CrnpaBoyYHBbIi >eKTPOHHO I'papux
noapasesieHus TesiedoH N padoThI
i mouThI
Kpacnorsapneiickoro paitona

21 | Cekrop 2 MHOTO(YHKIIMOHAIEHOTO Cankr-IlerepOypr, yiu. 573-90-00 unu
[IEHTpa MPEIOCTABICHUS MonparynoBoi, a. 5, mut. | 573-90-50
TOCYJapCTBEHHBIX U A
MYHUIUIAJIBHBIX YCIyT
KpacHorsapaeiickoro paiioHa

22 | CexTtop 3 MHOTO(GYHKITHOHATHEHOTO CankT-IlerepOypr, 573-90-00 nnu
[IEHTPa MPEIOCTABICHUS Hosouepkacckuii mip., 1. 573-90-30
TOCYJapCTBEHHBIX U 60, mut. A
MYHUIUNATIBHBIX YCIyT
Kpacnorsapaeiickoro paiiona

23 | Cekrop 1 MHOTOQYHKIIMOHAIEHOTO Cankr-IlerepOypr, r. 573-90-00 nnu
LEHTpa MPeJOCTaBICHUS Kpacnoe ceno, yiu. 417-25-65
roCyJapCTBEHHBIX U OcBoboxaenus, 1. 31,

MYHUIUNAIBHBIX YCIyT xopr. 1
KpacHocenbckoro paiiona

24 | CexTop 2 MHOTOGYHKITHOHATHEHOTO Cankr-IlerepOypr, mp. 573-90-00 nnm
[IEHTpa MPEIOCTABICHUS Betepanos, n. 147, mut. B | 573-99-94
TOCyNapCTBECHHBIX U
MYHUIUAIbHBIX YCIyT
KpacHocenbckoro paiiona

25 | Cextop 3 MHOTO(YHKITHOHATBEHOTO Cankt-IlerepOypr, 573-90-00 nnu
[IEHTPa MPEIOCTABICHUS JlenuHckuit mp., 1. 55, 573-99-93
rOCyIapCTBEHHBIX U Kopm. 1, mut. A
MYHUIUNATBHBIX YCIyT
KpacHocenbckoro paiiona

26 | Cekrop 4 MHOTO(QYHKIIMOHAIEHOTO Cankr-IlerepOypr, yi. 573-90-00 unu
LEHTpa MPeJOCTaBICHUS ITorpannunuka 573-99-90
roCy1apCTBEHHBIX U T'aprkaBoro, a. 36, xopr. 6
MYHUIUNATBHBIX YCIyT
KpacHocenbckoro paiiona

27 | MHOTOQYHKIMOHAIEHBINA IICHTP CankT-IlerepOypr, 573-90-00 nnu
MPEIOCTaBIICHHS TOCYIapCTBEHHBIX M | T. KpoHmTanr, 573-92-90
MYHUIIAIAIBHBIX YCIyT np. Jleanna, 1. 39a,

Kponmraarckoro paiiona mutep A

28 | Cektop 1 MHOTOGYHKITHOHATIBEHOTO Cankr-IlerepOypr, T. 573-90-00 nnm
[IEHTpa MPEI0CTABICHUS 3emenoropcek, np. Jleanna, | 573-96-74
roCyJapCTBEHHBIX U a. 21
MYHUIUMNAIbHBIX yeayr KypopTHoro
paiiona (r. 3e1eHOropcK)

29 | Cekrtop 2 MHOTO(YHKIIMOHAIEHOTO Cankr-IlerepOypr, 573-90-00 unu
LUEHTpa MpeIoCTaBICHUS Cectpopenk, yi. 573-96-70
roCyJapCTBEHHBIX U Tokapesa, a. 7
MYHUIUNAIbHBIX yeayr KypopTHoro
paiioHa

30 | Cektop 1 MHOTOQYHKIIHOHAIBHOTO CankT-IlerepOypr, 573-90-00 nnu
[IEHTpa MPETOCTABICHUS Hosousmaiinosckwii mp., 573-90-09
TOCYJapCTBEHHBIX U 1. 34 xopr. 2
MYHHUIUAIbHBIX YCIyT
MockoBckoro paiioHa

31 | CekTop 2 MHOTO(QYHKIIHOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 nnm

LEHTpa NPeJOCTaBICHUS
rOCYZapCTBEHHBIX U
MYHHUIHUIAIBHBIX YCIYT
MoCKOBCKOT0 paiioH

3Be3mqHad, 1. 9, xopr. 4,
IuT. A

573-99-97
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Anpec

e HanMeHoBaHMe CTPYKTYPHOI'O TouroBbiii axpec CrnpaBoyYHBbIi >eKTPOHHO I'papux
noapasesieHus TesiedoH N padoThI
i mouThI

32 | CexTop 3 MHOrO(yHKIIMOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 unu
LUEHTpa NpeIoCTaBICHUS Bbnaronarunas, n. 41, nurt. 573-99-30
rOCYZapCTBEHHBIX U A
MYHUIUIAIBHBIX YCIyT
MockoBckoro paiioHa

33 | Cektop 1 MHOTOQYHKIIHOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 nnu
[IEHTPa MPEIOCTABICHUS Cenoga, 1. 69, kopr. 1, 573-96-80
TOCyapCTBESHHBIX U T, A
MYHHUIUITAJIBHEIX yeayT Hesckoro
paiioHa

34 | CekTop 2 MHOTO(QYHKIIHOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 nnu
LEHTpa NpeJoCTaBICHUS Haponnas, 1. 98 573-90-15
rOCYZapCTBEHHBIX U
MYHHIHUNAIBHBIX yciyr HeBckoro
paiioHa

35 | CexTop 3 MHOrO(yHKIIMOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 nnu
LUEHTpa NpeIoCTaBICHUS Babymikuna, a. 64, nur. A | 573-96-79
rOCYZapCTBEHHBIX U
MYHHUIUITAJIBHBIX yeayT Hesckoro
paiioHa

36 | CekTop 4 MHOTO(QYHKIIHOHAIBHOTO Cankr-ITerepOypr, mp. 573-90-00 nnu
[IEHTpa MPEIOCTABICHUS Ob6yxoBckoit Oboponsl, 1. | 573-91-16
TOCYJapCTBEHHBIX U 138, xopm. 2, mom. 86H
MYHHUIUITAJIBHBIX yeayT Hesckoro
paiioHa

37 | CexTop 5 MHOrO(yHKIIMOHAIBHOTO Cankr-IlerepOypr, mp. 573-90-00 unu
LEHTpa MPeJOCTaBICHUS Bonbmesuxos, a. 8, xopn. | 573-96-75
rOCyIapCTBEHHBIX U 1, mut. A
MYHHUIHUNAIBHBIX yciyr HeBckoro
patioHa

38 | Cexrop 1 MHOrOyHKIIMOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 unu
LEHTpa MPeJOCTaBICHUS Kpacnoro Kypcanra, 1. 28 | 573-90-21
TOCyapCTBECHHBIX U
MYHUIUAJIbHBIX YCIyT
Iletporpajckoro paiioHa

39 | Cektop Ne 1 Cankr-IlerepOypr, yi. 573-90-00 nnu
MHoro(yHKIIMOHATIHHOTO IIEHTpa Kpacnoro KypcanTa, 1. 28 | 573-90-21
Iletporpanckoro paitona

40 | Cekrtop 2 MHOTO(QYHKIIMOHAIEHOTO Cankr-IlerepOypr, 573-90-00 unu
LEHTpa MPeJOCTaBICHUS Kamennooctposckuit np., | 573-96-90
roCy1apCTBEHHBIX U .55, cmp. 5
MYHHUIUAIBHBIX YCIyT
Iletporpajckoro paiioHa

41 | Cextop 1 MHOTOGYHKITHOHATBEHOTO Cankr-IlerepOypr, T. 573-90-00 nnu
[IEHTpa MPEOCTABICHUS Jlomonocos, yi. [To6enpr, | 573-97-86
TOCyNapCTBEHHBIX U I. 6, mur. A
MYHHUIUAIBHBIX YCIyT
TleTpoaBopiioBoro paiioHa

42 | Cextop 2 MHOTO(GYHKITHOHATHEHOTO Cankr-IlerepOypr, T. 573-90-00 nnu
LUEHTpa NpeIoCTaBICHUS Iereprod, yin. bparsen 573-99-41
roCyJapCTBEHHBIX U Tl'opxymenko, 1. 6, aut. A
MYHUIUNATBHBIX YCIyT
ITeTpoaBopLoBOro paiiona

43 | Cekrop 1 MHOrOQYHKIIMOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 unu

LUEHTpa Mpe0oCTaBICHUS
TOCyNapCTBEHHBIX U
MYHUIUIAIBHBIX YCIyT
IIpumopckoro paiioHa

HosokomoMsbxckuii, 1.
16/8, mut. A

573-96-60
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Anpec

e HaumeHoBaHHe CTPYKTYPHOIO TouroBbiii axpec CrnpaBoyYHBbIi >eKTPOHHO I'papux
noapasaeJeHust TeJiepoH N padoThI
i MOYTHI

44 | Cektop 2 MHOTO(YHKIIMOHAIEHOTO Cankr-IlerepOypr, 573-90-00 unu
LEHTpa MPeJOCTaBICHUS Borateipckwmii nip., a. 52/1, | 573-94-90
rOCYZapCTBEHHBIX U JIMT. A
MYHHUIUTAIBHBIX YCIYT
IIpumopckoro paiioHa

45 | Cexrtop 3 MHOTO(GYHKITHOHATHEHOTO Cankt-IlerepOypr, 573-90-00 nnu
[IEHTPa MPEIOCTABICHUS [lyBanoBckwmii mp., 1. 41, 573-91-04
TOCYIapCTBEHHBIX U Kopt. 1, mut. A
MYHHUIUTAIBHBIX YCIYT
IIpumopckoro paiioHa

46 | CexTtop 4 MHOTO(GYHKITHOHATHEHOTO CankT-IlerepOypr, 573-90-00 nnm
LEHTpa MPeJOCTaBICHUS Typucrckas yi., a. 11, 573-90-54
rOCYZapCTBEHHBIX U Kopr. 1
MYHHUIHUIAIBHBIX YCIYT
IIpumopckoro paitoHa

47 | Cektop 5 MHOTO(QYHKIIMOHAIEHOTO Cankr-IlerepOypr, 573-90-00 unu
LEHTpa MPeJOCTaBICHUS JlaxTunckuit p., 1. 98, 573-94-94
rOCYZapCTBEHHBIX U aurt. b
MYHHUIUTAIBHBIX YCIYT
IIpumopckoro paiioHa

48 | CexTop 6 MHOTO(YHKITHOHATHEHOTO Cankr-IlerepOypr, yi. 573-90-00 nnu
[IEHTpa MPEIOCTABICHUS [koneHas, x. 10, mut. A 573-90-69
TOCYZapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIYT
IIpumopckoro paitfoHa

49 | Cekrop 7 MHOTO(QYHKIIMOHAIEHOTO Cankr-IlerepOypr, 573-90-00 unu
LEHTpa MPeJOCTaBICHUS KorensHukosa Annes, 1. 573-90-60
rOCyIapCTBEHHBIX U 2, KopIL. 2, nut. A
MYHHUIHUAIBHBIX YCIYT
IIpumopckoro paitoHa

50 | Cexrop 1 MHOrO(yHKIIMOHAIEHOTO Cankr-IlerepOypr, noc. 573-90-00 unu
LEHTpa MPeJOCTaBICHUS ymaper, yi. 573-91-09
TOCYJapCTBEHHBIX U Banpatickas, a. 9, mut. A
MYHHUIUTAIBHBIX YCIYT
IlymkuHCKOTO paiioHa

51 | CekTop 2 MHOTO(QYHKIIHOHAIBHOTO Cankr-IlerepOypr, T. 573-90-00 nnm
[IEHTpa NPEIOCTABICHUS ITaBnoBck, Ilecuansrit 573-90-04
TOCYJapCTBEHHBIX U nepeynok, 1. 11/16
MYHHUIUTAIBHBIX YCIYT
[IymkuHCcKOrOo paidoHa

52 | CexTop 3 MHOro()yHKIIMOHAIBHOTO Cankr-IlerepOypr, . 573-90-00 unu
LEHTpa MPEJOCTaBICHUS IIymkun, yn. Manas, a. 573-99-46
rOCyIapCTBEHHBIX U 17/13, mat. A
MYHHUIUIAIBHBIX YCIYT
[TymkuHCKOrO paoHa

53 | Cexrop 1 MHOrO(yHKIIMOHAIBHOTO Cankr-IlerepOypr, mp. 573-90-00 nnu
[IEHTpa MPEIOCTABICHUS Cnassl, 1. 2, xoprt. 1 576-07-95
TOCYZapCTBEHHBIX U
MYHHUIUTATIBHBIX YCIYT
DpyH3EHCKOro paiioHa

54 | CekTop 2 MHOTO(QYHKIIHOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 nnu
[IEHTpa MPEIOCTABICHUS Onexo dynau4a, 1. 25, 573-96-89
TOCYZapCTBEHHBIX U Kop. 2
MYHHUIHUTIAIBHBIX YCIYT
@dpyH3eHcKkoro paiiona

55 | Cexrop 3 MHOrO(yHKIIMOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 unu

LHCHTPpa NpEAOCTAaBICHUA
TOCyAapCTBCHHBIX U
MYHHUIUNAJIBHBIX YCIIYT

Typky, a. 5/13

573-96-69

23




Anpec

e HaumeHoBaHHe CTPYKTYPHOIO TouroBbiii axpec CrnpaBoyYHBbIi >eKTPOHHO I'papux
noapasesieHus TesiedoH N padoThI
i mouThI
®pyH3eHckoro paiiona
56 | CekTop 4 MHOTO(QYHKIIHOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 nnu
[IEHTPa MPEIOCTABICHUS Coduiickas, 1. 47, KopIr. 573-90-00
TOCYIapCTBEHHBIX U 1, mut. A
MYHUIUIAJIBHBIX YCIyT
@dpyH3eHcKkoro paiioHa
57 | CexTop 5 MHOrO(yHKIIMOHAIBHOTO Cankr-IlerepOypr, 573-90-00 unu
LUEHTpa NpeI0oCTaBICHUS Hynaiickwuii nip., 1. 49/126, | 573-96-85
rOCyIapCTBECHHBIX U T, A
MYHUIUNATIBHBIX YCIyT
®pyH3eHcKoro paiiona
58 | Cexrop 1 MHOrO(yHKIMOHAIBHOTO Cankr-IlerepOypr, yi. 573-90-00 unu
[IEHTPa MPEIOCTABICHUS YaikoBCKOro, 1. 24, IuT. 573-90-10
TOCYJapCTBEHHBIX U A
MYHUIUIAIBHBIX YCIyT
IlenTpansHoOro paiioHa
59 | Cektop 2 MHOTO(QYHKIIHOHAIBHOTO CankT-IlerepOypr, 573-90-00 nnu

LEHTPa NMPEJOCTABICHHSA
TOCYZapCTBEHHBIX U
MYHUIUNAIbHBIX YCIyT
[lenTpanpHoro paiona

Hesckwuii ip., 1. 174, nur.
A

573-90-57
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[Iponry BeIIaTh

3asBjeHune

IIpnaoxenne Ne 3

K AJMUHHUCTPATUBHOMY periaMeHTy MecTHOI
aJMUHUCTPAIHH BHYTPHUTOPOJCKOTO
MYHHUIUTATBHOTO o0pazoBaHus ropoja
¢denepanpHoro 3HaueHuss Cankr-lIletepOypra
MYHULMIIAIIBHOTO OKpyra OUHISHIACKUN OKpyT
[0 TPEAOCTABICHUIO MYHHUITUIAIBHON YCIIyTH
«Bblgaua apXWBHBIX CIIPABOK, BBIMHCOK, KOMHN
ApPXUBHBIX JOKYMEHTOBY»

['maBe MecTHOM agMUHHCTpALIUU
MYHUIIUIIATIEHOTO 00pa30BaHMs
QUHIAHACKUN OKPYT

oT
MPOKUBArOIIEro(ei)

TenedoH
JTOMAaIITHUH
pabounit

KonnuecTBo 3K3eMIIIApOB

Konus HeoOxoauma st

IMoamuce

Jara
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IIpnaoxenne Ne 4

K AJMUHHUCTPATUBHOMY periaMeHTy MecTHOI
aJMUHUCTPAIHH BHYTPHUTOPOJCKOTO
MYHHUIUTATBHOTO o0pazoBaHus ropoja
¢denepanpHoro 3HaueHuss Cankr-lIletepOypra
MYHULMIIAIIBHOTO OKpyra OUHISHIACKUN OKpyT
[0 TPEAOCTABICHUIO MYHHUITUIAIBHON YCIIyTH
«Bblgaua apXMBHBIX CIIPABOK, BBIMHCOK, KOMHN
ApPXUBHBIX JOKYMEHTOBY»

dopma apXUBHOM CIPABKU

(naszeanue apxusa)

(noumosvlii unoexc, aodpec, aopecam, meieqom,

gaxc)
APXUBHAS CIIPABKA?
Ne
(mata)
Ha Ne OT
PykoBoauTens opranu3anuu
Tloonucs Pacwugpposra noonucu
OcHoBaHue:
Hcnonaurens
Hoonuce Pacwughposra noonucu

3 ApxuBHas CIOpaBKa ¥ apXWBHAs BBIIUCKA COCTABIIOTCS C OOO3HAYCHHUEM Ha3BaHUSA WHPOPMALUOHHOTO
JIOKyMEHTa «ApXUBHasl CIIpaBKa», «ApXHUBHasl BBIMHCKa». TEKCT B apXUBHOW CIpaBKE JAETCS B XPOHOJIOTMYECKOM
MOCJIEIOBATEILHOCTH COOBITUH C yKa3aHUEM BUJIOB apXUBHBIX JIOKYMEHTOB M HUX JaT. B apXuBHOW cIpaBke
JIOMYCKAeTCsl UTUPOBAHUE apXHUBHBIX JOKYMEHTOB.

HecoBnagenne oTAeTbHBIX JAHHBIX apXUBHBIX JJOKYMEHTOB CO CBEJICHHUSIMHU, U3JI0KCHHBIMHU B 3aMpOCe, HE SBIIICTCS
MPETSITCTBHEM TSI BKIIIOUCHHS MX B aPXHUBHYIO CITPABKY TPU yCIIOBUH, €CIIU COBIIAJIEHUE BCEX OCTAILHBIX CBEJICHUH HE
BBI3BIBACT COMHEHHMH B TOXJICCTBEHHOCTH JHIA WM ()aKTOB, O KOTOPBIX TOBOPHUTCS B apXUBHBIX NOKyMeHTax. B
apXUBHOM CITpaBKe 3TH JaHHBIE BOCIPOU3BOIATCS TaK, KaK OHU M3JI0KEHBI B apXWBHBIX JOKYMEHTAX, a PACXOXKICHISI,
HECOBMAJICHUSI M HETOYHBIC HAa3BaHWs, OTCYTCTBHEC HWMEHH, OTYECTBA, WHUIIMAIIOB WM HAIWUYHE OJHOTO W3 HHUX
OTOBApHBAIOTCS B TEKCTE CIIPABKU B CkOOKaX («Tak B mokymMeHTe», « Tak B TEKCTE OpUTHHATAY ).

Ceenenus 0 padoTe, yueOc B HECKOJIBKHX OpPraHM3alUsaX, YYCOHBIX 3aBCACHUSIX BKIIIOYAIOTCS B OIHY apXUBHYIO
CIIPABKY.

B mpuMewaHHsSX MO TEKCTY ApXUBHOM CIPaBKH OTOBapUBAIOTCS HEPa300pUYMBO HAMMCAHHBIC, HCIPABICHHBIC
aBTOPOM, HE MOJIAIONINECS INPOYTCHUIO BCICICTBUC MOBPEKICHUSA TekcTa opurumHama Mmecta («Tak B Tekcre
opuruHana», «B TexcTe Hepa30opunuBOY).

B TexcTe apXWMBHOW CHpaBKU HE JOIYCKAIOTCS M3MCHCHUS, MCIPABICHUS, KOMMCHTAPHH, COOCTBEHHBIC BBIBOJBI
WCTIOJTHUTEJISA TI0 COJACPIKAHHUIO apXUBHBIX JOKYMEHTOB, HA OCHOBaHWHU KOTOPBIX COCTaBlieHA apXWBHas cIpaBka. B
KOHIIE apXUBHOW CIPaBKH MPUBOAATCS apXHUBHBIE MH(PHI 1 HOMEpa JINCTOB SIUHUI] XpPaHESHHUS apXUBHBIX JOKYMEHTOB,
TeYaTHbIE W3JaHUs, WCIOJb30BABIIMECS JJI COCTABJICHHS AapXWBHOW CHpaBKW. B TekcTe apXWBHOH CIIPaBKH
JIOTTYCKAETCsl MPOCTABIICHUE apXUBHBIX MHU(POB U HOMEPOB JTUCTOB €IWHUI] XpPaHEHHUS apXUBHBIX TOKYMEHTOB Cpa3y
TOCJIe U3JIOKEHUS KOKI0TO (akTa WM COOBITHS. B apXuBHOM cripaBke, 00beM KOTOPOH MPEBHIIIAET OJWH JIUCT, JUCTHI
JIOJDKHBI OBITH MPOIIKUTHI, IPOHYMEPOBAHBI U CKPEILICHBI TIeYaThi0 MECTHOM aIMUHUCTpAIIHCH.

ApxuBHasi CcopaBKa, I@peJHa3HAYeHHAs MJIsi MCIOJIb30BaHMS Ha Tepputopun Poccuiickoit ®denepauuu,
noanuceiBaercs ['aBoit MecTHOW agMUHUCTpaluu, U 3aBepseTcs MedaTtbio MecTHOW aAMHHHUCTpalMu. ApXUBHas
CIpaBKa, TpCAHA3HAYCHHAs Ui HANpaBlICHUsS 3a pyOek, moamuchiBacTcs [naBoir MecTHOW aJMHUHUCTpAIMUA U
3aBepsieTcs repOoBoi neyaTbio MecTHOW aJIMUHUCTPALINH.

IIpr HE0OXOAUMOCTH K ApXHMBHOW CIPaBKE MPHJIATAIOTCS KOMUU apXHUBHBIX JOKYMEHTOB WM BBIMUCKU U3 HHX,
MOATBEPKNAIOIIUE CBEICHNUS, U3JI0KEHHBIC B apPXHUBHOM CIIpaBKe.
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VYTII0BOH HITAMIT

YBa:kaemblii (as1)

IIpunaoxenne Ne 5
K AJMUHHUCTPAaTUBHOMY periaMeHTy MecTHOI
aIMUHUCTpALUU BHYTPHUTOPOJCKOTO
MYHHUIUNAIBHOTO o0pazoBaHus ropoja
¢denepanboro  3nauenust Cankr-IleTepOypra
MYHULMIIAIBHOTO OKpyra OUHISHIACKUN OKpyT
[0 TPEAOCTABICHUIO MYHHUITUMAIBHON YCIyTH
«Bblgaua apXuBHBIX CIIPABOK, BBIMHCOK, KOMHN
ApPXUBHBIX JOKYMEHTOBY»

(D.1.0. 3asa6umena 6 oamenvHoM naoedice)

(ampec 3asBUTEIST)

o=

MecTHas aIMUHUCTpALHS MyHUITUTIAIBHOTO 00pa3oBaHusi OUHIISHICKUN OKPYT, pPacCMOTPEB

Bame 3asBnenue (Bx.Ne oT ),

OTKa3e B NIPEJOCTABICHUN MYHUIUIIAIbHON YCIYTH 10 IIPUYUHE

HacTosAmmM coobOmaer Bam 00

(MpudUHLL OMKA3A 8 NPEOOCMABIEHUU MYHUYUNATLHOU YCIyeU)

I'maBa MecTHOI aIMMHUCTPAIUU
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IIpunaoxenne Ne 6

K AJMUHHUCTPATUBHOMY periaMeHTy MecTHOI
aJIMUHUCTPAIHH BHYTPHUTOPOJCKOTO
MYHHUIUTATLHOTO o0pazoBaHus ropoja
¢denepanpHoro 3HaueHuss Cankr-lleTepOypra
MYHULIMITAIBHOTO OKpyra OUHISHIACKUN OKpyT
[0 TPEAOCTABICHUIO MYHHUITUMAIBHON YCIIyTH
«Bblgaua apXuBHBIX CIIPABOK, BBIMHCOK, KOMHN
ApPXUBHBIX JOKYMEHTOBY»

(HaumeHoBaHUE OP2AHA MECTIHO20 CAMOYNPABIEHUs)

ot .

H.

0.

Anpec MecTa JXUTeNbCTBa (MPeOBIBaHMS ): HHACKC

TCII. JOM.

Ten. pao.

[acIopT: cepus Ne

KEM BbIJIaH

JaTa Bblaadu

aznpec u TeraeoH PaKTHUECKOTo MECTa IPOKUBAHUS

COI'TACHE

Ha 00padOTKY NMepPCOHAJbHBIX JAHHBIX

Hn

(pamunus, ums, omuecmeo)
B COOTBETCTBMHU cO cTaTbheil 9 DenepanbHoro 3akoHa oT 27 urons 2006 roma Nel52-®d3 «O

NEPCOHAIBHBIX JAHHBIX» Jar0 COrJIaCuc

2

(HauMeHOBaHME OpraHa MECTHOTO CAMOYTIPABJICHHS )

pacrojIokKeHHOMY M0 ajpecy:

, HA aBTOMATHU3UPOBAHHYIO, @ TAKXKC

0e3 MCII0JIb30BaHMsI CPEJICTB aBTOMATHU3alUN 00pabOTKy MOMX MEPCOHAJIBHBIX JaHHbBIX, & UMEHHO
COBEpLICHHE ACHCTBUM, IPEIyCMOTPEHHBIX IYHKTOM 3 4acTH InepBoil ctatbu 3 denepanbHOIro

3akoHa ot 27 urons 2006 romga Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX)»

4. co cBelileHHAMH O (paKTax,

COOBITHSIX U 00CTOATENLCTBAX MOEH JKU3HU, ITPECACTABJICHHBIX B

(HaumeHoBaHUe OP2AHA MECTIHO20 CAMOYNPABIEHUs)

B LIEIISIX

(ykazamo yenvb 06pabomxu OaHHbLIX)
[TepeueHs EePCOHATBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPBIX AA€TCS COTJIACHE:

Hacrosimiee cormacue necTByeT O JHS €ro TMOAMUCAHMS 10 JHS €r0 OT3hIBa B MUCHMEHHOU (hopMme.

(0ama) (noonucs)

4

(pacwughpoexa noonucu)

00paboTKa MEePCOHANBHBIX JAHHBIX — JII00Oe AelcTBHE (OIepalysi) WM COBOKYITHOCTh NCHCTBHM (omeparuii),

COBCpIIACMBIX C HCIIOJIB30BAHUEM CPEACTB aBTOMaTHU3allUH HWIIA 0e3 HUCIOJb30BAHMS TAKHX Cp€ACTB C NEPCOHAIBHBIMHU
JaHHbIMH, BKJIOYas C60p, 3allUCb, CHUCTEMATHU3allMI0, HAKOIUICHHUC, XPAaHCHUEC, YTOYHCHUC (06HOBJ'IeHI/Ie, I/I3M€H€HI/IC),

W3BJICUCHUE, HCIIOJIb30BaHUE, mepenady (pacnpocTpaHeHHE, MPEJIOoCTaBICHUE, JIOCTYI), 00e3MYMBaHHe, OJIOKHPOBAHUE,

YAQAICHUEC, YHUUTOKCHUEC NNEPCOHAIIBHBIX TaHHBIX
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